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Creighton University

Finance Module

running fwpesti job
Selected Banner users have the ability to run the FWPESTI job within Banner.  Running this job provides a report of expenses by org, by account, by month.  This information is used in preparation for allocating the next year’s budget.  Access to run this job must be approved by the Budget Office.
1. From the Go To box, type FWPESTI; press Enter
2. The Process Submission Controls window will appear
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3. Click in the Printer field and type DATABASE
4. From the Parameter Values section, enter the following value in the Values row for the designated parameter:
a. Fiscal Year – type the 2 character fiscal year; i.e. 11 
b. Fund Code – defaults to 101000; change if needed to a different fund number
c. Starting Organization Code – enter the beginning organization number
d. End Organization Code – enter the ending organization number
e. NETID - if login not = netid – if your Banner User Name is not your NetID, type your NetID; if your Banner User Name is your NetID, leave the value blank
5. Click Next Block [image: image2.bmp]
6. Click Save [image: image3.bmp]
NOTE:  A Sequence Number will be listed in the Auto Hint Line and the screen will clear 
7. An email will be sent from jobsub@creighton.edu with a zipped file
8. When opening the zipped file, a .csv (comma separated value) file will be displayed for each organization that was specified in the job
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