Environmental Health and Safety

Laboratory Safety

Self-Audit Checklist

Lab Location:  ____________________  Lab Supervisor:  ________________________

The following is a list of questions compiled from some of the most common laboratory safety programs.  This is not a complete list of all laboratory safety problems.  It has been designed to help you help yourself regarding safety awareness in your laboratory.

	ADMINISTRATIVE


	Yes
	No
	N/A

	1. Are fire extinguishers easily accessible and visible?  Is the area in front of fire extinguishers or electrical panels free of obstructions?


	(
	(
	(

	2. Is the fire extinguisher in your lab serviced annually?  (the attached tag indicates last date serviced)


	(
	(
	(

	3. Are Material Safety Data Sheets (MSDSs), and updated inventory sheets of all hazardous materials, used in the laboratory on file and accessible to all employees?


	(
	(
	(

	4. Are eyewashes tested and documented on a weekly basis?
	(
	(
	(

	· Do all lab personnel know the location of the nearest safety shower?


	(
	(
	(

	5. Is all food and drink prohibited in the laboratory?


	(
	(
	(

	6.  Is appropriate personal protective equipment (PPE) and personal protective clothing (PPC) that is required for lab use available and worn as required?
	(
	(
	(

	· Safety Glasses/goggles
	(
	(
	(

	· Gloves
	(
	(
	(

	· Lab Coats
	(
	(
	(

	· Aprons 
	(
	(
	(

	· Face shield


	(
	(
	(

	7.  Are gloves worn at all times when working with blood?


	(
	(
	(

	8. If laboratory personnel are exposed to blood, have all received bloodborne pathogen training, and been afforded hepatitis shots?


	(
	(
	(

	9. Are all accidents reported to Risk Management on Creighton Form PR-24?


	(
	(
	(

	10. Have all lab personnel received initial HAZCOM and annual Lab Safety Training?


	(
	(
	(

	11. Is all work involving noxious fumes conducted in fume hoods?


	(
	(
	(

	12. Are spill kits/clean-up materials provided?


	(
	(
	(

	13. Is all lab personnel trained in spill clean up, use of and location of eyewash/shower, and the availability of MSDSs?


	(
	(
	(

	14. Area all lab-top spills properly cleaned and reported to the supervisors?


	(
	(
	(

	15. Are sharps and biohazards disposed of in proper containers?  (Avoid overfilling of containers)


	(
	(
	(

	16. Are exits and aisles within the laboratory free of obstructions in case of emergency?


	(
	(
	(

	17. Are minimum quantities of chemicals ordered?  (minimal orders eliminate excess waste and reduce cost to the University)


	(
	(
	(

	18. Are all chemical containers label-dated at the time of receipt?


	(
	(
	(

	19. Are all chemical containers clearly labeled with chemical name, date, type (acid, base, oxidizer, etc.) and degree of hazard?


	(
	(
	(

	20. Are chemicals segregated and stored according to hazard classification?  (acids, bases, flammables, carcinogens, etc)


	(
	(
	(

	21. Are all chemical waste containers clearly labeled to indicate the type of waste, date of waste generation, and specific components?


	(
	(
	(

	22. Is all chemical waste removed from the laboratory in a timely manner (stored no longer than 180 days)?
	(
	(
	(

	23. Are chemicals in the laboratory stored in an orderly fashion and clearly identified?


	(
	(
	(

	24. Are rooms and cabinets containing regulated hazardous substances, such as biohazards, carcinogens, and radioactive materials, posted with warning/caution signs?


	(
	(
	(

	25. Is there a list of emergency phone numbers posted inside the laboratory?
	(
	(
	(

	Maintenance and Security


	
	
	

	26. Do laboratory work areas have adequate ventilation and illumination?


	(
	(
	(

	27. Is general housekeeping of the lab satisfactory?


	(
	(
	(

	27. Have chemical fume hoods been tested within the year?  (check sticker)
	(
	(
	(

	· Is airflow indicator present?
	(
	(
	(

	· Is the front sash lowered to the appropriate level when hood is in use?


	(
	(
	(

	28.  Are compressed gas cylinders properly secured, protected from external heat sources and stored in well-protected, well-vented, dry locations away from highly combustible materials?
	(
	(
	(

	· Are tanks dated (less than 5 years old) and properly labeled?
	(
	(
	(

	· Are incompatible gases stored separately?
	(
	(
	(

	· Are surplus cylinders kept at a minimum and not stored in the lab?


	(
	(
	(

	28. Are all belts, pulley drives, and all rotating parts of equipment shielded?  (e.g. compressor, vacuum, pumps, and fan blade)


	(
	(
	(

	30.  Is all electrical equipment grounded (three-prong plugs) or double-insulated?
	(
	(
	(

	· Are 3-prong plugs only used for 3-prong receptacles and never altered to fit into an outlet?


	(
	(
	(

	31.  Are lab doors locked in the absence of authorized personnel?
	(
	(
	(


Please list any research assistants or colleagues that are working in this lab location

________________________________________________________________________________________________________________________________________________

Comments:______________________________________________________________________________________________________________________________________________________________________________________________________________

Reviewed by ___________________________            ___________________________

                              Please print                                                                                     Signature

____________              _________________________

      Date of Review                                                Laboratory Room #

