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PURPOSE
To define the responsibility for and provide basic guidelines for supplier selection.

SCOPE
This policy applies to all Creighton-funded transactions.
POLICY
The selection of suppliers is the buyer’s responsibility and should be considered for all types of purchases, i.e., purchase orders, credit card, or direct pay. In all cases there are several factors that require consideration. When Purchasing employees are assisting departments, they will obtain adequate and reasonable specifications. Whenever possible, identification of brand names, or sufficient detail, should be obtained from the requesting department to ensure that the order may be correctly filled.

Purchasing shall endeavor to place orders with regard to the dependability and service record of the supplier, the nature of the guarantee and warranty of the product, its price, and quality. Preferences (no priority is intended) should be given to the following types of suppliers, providing this involves no sacrifice in quality, service, or price:

· Suppliers who are developing new and improved products or equipment, or designing and developing a special product for the University's exclusive use.

· Suppliers located in the "Buy the Big O" area.

· Suppliers with adequate financial strength who also have a reputation for adhering to specifications and delivery schedules.

· Suppliers who qualify as minority businesses.
· In-house service departments – see Purchasing Policy 3.3
ADMINISTRATION AND INTERPRETATIONS
Questions regarding interpretation of this policy should be directed to the Director of Purchasing.

ADMENDMENT/TERMINATION OF THIS POLICY
The University reserves the right to modify, amend, or terminate this policy at any time.
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