CREIGHTON UNIVERSITY REQUISITION

DATE OF ORDER
FUND
ORGANIZATION
ACCOUNT
PROGRAM

PURCHASE ORDER NO







FAX 

DATE REQUIRED
ADDITIONAL ACCOUNTS
ATTACHMENTS:
CONFIRMING
MAIL


FUND
ORGANIZATION
ACCOUNT
PROGRAM











SPECIAL INSTRUCTION:

S

U
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G  E

E  N

S  D

T  O

E  R

D
Name 

Address 1 

Address 2 

City 
 State 
 Zip 

Phone: 
FAX: 

Contact: 

S

H   T

I    O

P
CREIGHTON UNIVERSITY

Dept. 


Address 


Bldg. 
 Rm. # 


Attn: 


Omaha, Nebraska 68178

ITEM

NO.
COMPLETE SPECIFICATIONS
QTY
U/M
CATALOG
NO.
UNIT
PRICE
TOTAL
AMOUNT

Example
Dixon Ticonderoga #2 Pencil
10 
Ea.
13882
.05
.50

















































































1.     No commitments to Vendors can be assured without Purchasing Approval in Advance.

3.     Show Competitive Price Information.
2.    Show Catalogue Number and Prices or Estimate on items shown.

4.    Show additional account information under specifications.

I certify no commitments have been made to vendor except as noted hereon:

User: 
 Phone: 


Prepared by:

APPROVED:



Department Head

APPROVED: 



Dean or Administrative Head

APPROVED: 



Controller
· Lowest Evaluated Bid

Exceptions:

· Sole Source/Minority/Local

· Match Existing Equipment

· Price/Contract Agreement

· Researcher/Dept. Choice

· Equipment New/Replacement



List Additional Vendors  (or Attach Quotes)
Prices Quoted
DATE RECEIVED
DATE RECEIVED

1. 

1. 
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