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The public affairs internship is a departmental elective intended to introduce political science students to the professional world.  Our goal is for students to handle responsibilities in areas relevant to their major:  political campaigning, constituent service, policy development and implementation, lobbying, legislative process, public administration (programs and projects), and the like.

 

The program is primarily an experiential one, though students are required to be reflective as well.  The former is accomplished via the student’s hours in service--120--which are not inconsiderable!  The latter is accomplished via several requirements the student must fulfill during the internship.  Students taking PLS483 for more or fewer hours should be sure the hours “on-site” are adjusted accordingly.

 

These include:

 

·  preparing a summary of the activities agreed to between the intern and his/her superior (due week one of the semester), and the educational/developmental goals the internship is to serve;

· keeping a daily journal of activities and observations (due during week thirteen of the semester);

· meeting with the instructor on a regular basis during the semester; 

·  preparing an approximately 12 page paper at the end of the semester; this paper will include an (a) overview of the office/agency, including its functions, activities and organization; (b) a review of the student’s activities during the semester; (c) a thoughtful review of what the student learned during the semester.

 

Placements are determined by a “tri-part” agreement:  instructor, student and placement supervisor.  While the department has had many different placements over the years, and quite a few to select from currently, students should feel free to suggest new options for the instructor to review.

 


Grades are determined as follows:

 



*Performance review by supervisor      =    40%



Written work submitted to instructor   



     -  journal/diary


  =   10%



     -  semester paper


  =   50%



*(attached)
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INTERNSHIP PROGRAMS
 

Purposes:

1.
To acquaint students with the workings of a governmental, political





or public affairs office.

 




2.
To enhance students’ understanding of government, politics, and 





public affairs.

 




3.
To provide students with an opportunity to develop further skills 





learned in course work and to apply knowledge obtained in 





academic settings.

 




4.
To introduce students to the professional work world.

 

 

Requirements:
1.
Students must obtain approval from the faculty of the department.

 




2.
Students must submit a written application for the internship to the 





department faculty at least one week before registering for an 



internship and must provide evidence of acceptance as an intern by 

the sponsoring agency.

 




3.
The sponsoring agency will communicate to the faculty members 





supervising the internship the nature of the intern’s duties or 




assignment --





i.e., provide a job description -- and agree to supervise and 





evaluate internship activity.

 




4.
Interns are to meet with the supervising faculty member at the 




beginning of the internship term to review these guidelines and to 




clarify expectations of the intern and sponsor.  They should meet 




regularly (i.e., twice per month) with the faculty supervisor to 




review their experience.

 




5.
All interns each semester will meet shortly before mid-term break 




for an informal colloquium with the faculty supervisor.

 

Program:

1.
For each hour of academic credit, the intern must perform 





approximately 40 hours of internship service.  (A schedule of 




working hours is to be arranged by the sponsor and the intern.)  




Normally, no more then six semester hours of internship credit will 



be accepted toward the bachelor’s degree.

 




2.
While all internships may have some “clerical” aspects (answering 




the telephone, clipping newspapers, filing materials, 





photocopying), the majority of activity must have a meaningful, 




educationally developmental content.  What this is will vary from 




placement to placement, but should involve the intern in some 




serious learning about the office/agency’s activities, and in some 




independent, non-clerical, substantive responsibilities.  Otherwise, 




academic credit may not be awarded.  The substantive vs. clerical 




ratio should be no less than 80:20.

 




3.
The internship sponsor is to acquaint the intern with the duties and 





expectations established by the sponsor for the internship.  The 




sponsor is encouraged to review these duties and expectations with 



the intern during the period of the internship, with emphasis on 




their educational and developmental function.

 




4.
The intern is to respect the confidential nature of any information 




that the sponsor considers sensitive in the operation of the 





sponsor’s enterprise.  
Sponsors, in turn, are expected to explain 




matters of confidentiality to interns at the beginning of the 





internship.

 




5.
Interns are to wear appropriate on-the-job attire.

 




6.
No later than the final week of the academic term during which an 





internship is undertaken, the student is to submit to the 





coordinating faculty members:  (1)  a diary or journal describing 




service performed each day of the internship period;  (2) a detailed 




summary and evaluation of the internship experience; and (3) 




printed or recorded originals or copies of the student’s work 




product from the internship.  The coordinating faculty member 




may also require the submission of appropriate reports or work 




samples for a mid-term evaluations.

 




7.
The internship sponsor is to provide a written evaluation of the 




intern’s performance to the faculty internship coordinator.  The 




evaluation is to be made on a standard form provided by the 




department.  Less formal evaluations are to be provided to the 




intern at mid-semester, either directly by the intern supervisor 




directly or by the intern supervising faculty member will be 




responsible for soliciting the formal evaluation promptly at the 




conclusion of the internship.

 




8.
On-site visits by the supervising faculty member are recommended 





whenever possible.

 

 

 

 

 

 

 

 

 

 

 

 

 

 







January, 2003

 

 

 

Dear Internship Sponsor,

 


Thank you for your interest in sponsoring an internship in your organization for a Creighton Undergraduate student.  It is a real contribution to their education, and I want you to be assured that we very much appreciate it.

 


I am sure you would find it helpful to have an outline of our program and what we have found works best for all parties concerned.  Therefore, I have prepared a brief outline of the basic procedures and requirements of the program:

·  

·         Students are expected to spend approximately 40 work hours on-the-job for each hour of credit they earn.  For the standard three credit hour internship this means around 120 hours on the job.

·         Student and sponsor should sit down together, preferable before the semester begins, and talk over their mutual expectations. This ought to include what the student and sponsor hope to get out of the experience, and an outline of specific tasks and duties he/she expects the intern to perform.  A candid and open discussion is very important here, as it helps avoid disappointment and misunderstandings.  The student is to prepare a one to two page summary of the conversation, for the approval and signature of the sponsor, and to turn in (by the end of the first week of classes) to the faculty supervisor as a “learning contract.”  It should also include agreed-upon regular hours during which the student will work on the internship, and emphasize the educational/developmental activities and goals of the internship.

·         During the semester the student is to keep a log which reviews hours spent on the internship, tasks performed, and any thoughts as to what he/she is learning.  This is to be turned into the faculty moderator during the last week of classes.

·         The student is to submit a 10-15 page paper to the faculty moderator, covering the organization he/she is placed with, the activities performed during the semester, and what the intern learned from the experience.  This is to be turned in during the last week of classes.

·         The faculty moderator will contact the internship sponsor/supervisor at mid-term and at the end of the term for the sponsor to assess the student’s performance.  A written document will be supplied to the sponsor at the end of the term for his/her convenience.

·         Students are to dress appropriately for the office setting, maintain all confidences related to the internship, and act in a manner appropriate to office decorum.  During the semester, the internship sponsor is the student’s supervisor, and students are instructed to respond to him or her as such.

 

 

Internship Sponsor
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·         All internships must include as their primary goals a substantial educational/developmental component and goal.  Purely “clerical” activities do not qualify for academic internships.  The ratio between the two (substative to clerical) should be no less than 80:20.

 


Thank you for your willingness to invest in our students.  Many former students have told me that their internship was one of their most important formative experiences in college.  I am available at any time for questions you might have.  I may be reached at the office 280-2568 or at home 551-1426.  

 







Sincerely,

 

 

 







James S. Wunsch







Professor and Chair







Department of Political Science 







  and International Studies







Director, Public Affairs Internship Program
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