Administrative Experience

Director, M.A. in Theology




(2008-09)
• Recruited, advised and assessed M.A. candidates from application through comprehensive examinations.

• Scheduled and staffed 700 level theology courses each semester for the program.

• Administered and evaluated applications for student financial aid.
Campus Director, Encuentro Dominicano

(2007-2009)

• On campus point of contact for students for Encuentro Dominicano.  

• Recruiting through monthly information sessions, classroom visits, student meetings, dorm visits and orientation sessions for participating students.

• Member, Encuentro Dominicano Advisory Board.

• Directly support the needs of the Administrative/Academic Director of Encuentro Dominicano through assisting in delivery of mail and assisting with issues such as how to navigate the Creighton system for financial needs, academic resources, and other items that might arise.         

• On-campus contact for various needs from the Administrative/Academic Director.

• Assist the Dean of the College of Arts & Sciences in evaluating Encuentro Dominicano in its various dimensions.             

• Help recruit, orient and assist visiting faculty.  Orienting the faculty for teaching in Encuentro Dominicano—how often to have class, what to expect, and how to integrate academic material into the experience of participating students.
Academic and Administrative Director

Encuentro Dominicano


(Dominican Republic, 2005-2007)
• Chief academic administrator for Creighton University’s study abroad program at a Jesuit Mission in the Dominican Republic.  

• Successfully implemented Encuentro Dominicano in a bi-lingual and bi-cultural context by concretizing the mission, vision and goals articulated after a year of committee preparation.
• Managed staff, budget and resource allocation.
• Oversaw the hiring of professors; coordinated guest lecturers for coursework.
• Planned, executed and evaluated course immersions, retreats and service-learning at sites throughout Santiago, Dominican Republic.
• Recruited students from Creighton and other Universities.
• Worked collaboratively with Dominican counterparts at CESI, Centro para Educación y Salud Integral, a Jesuit Mission in the Dominican Republic.
• Taught EDP 361: Social Justice in the Dominican Republic:  Sociology, History, and Economics in a Caribbean Context. 

• Continued research into Latin American Lay Ecclesial Ministry (in the Dominican context), interviewed Presidentes de Asemblea and the Archbishop of Santiago.

Founding Director 

Masters in Lay Ministry Program

Graduate School, Creighton University


(2002-2005)
• Managed marketing, scheduling and admissions process for the new M.A. in Lay Ministry in collaboration with the Office of Lay Ministry Formation of the Archdiocese of Omaha.

• Offered program orientation and information sessions for prospective students.
• Participated in ongoing spiritual formation sessions with Archdiocesan representatives.
• Worked effectively with Archdiocesan counterparts to fund, organize, and staff the program.

• Taught courses, MAM 640, Ecclesiology: Theology of Church and Ministry, and MAM 630 Christology.
• Oversaw the participation of professors, hiring and retention of outside consultants, and managed all University-MAM-Archdiocesan program interaction.
• Directed a Third World Ministry Internship funded by Cardoner at Creighton (Lilly Endowment Grant) which included an eight-week immersion to South America combining intensive language training at the Instituto Idiomas de Maryknoll in Cochabamba, Bolivia and ministry internships for MAM students in a third world ecclesial context (June-August, 2005).

