Notification of Course Changes 
Attention Chair or Program Director:  Certain changes to the courses in your curriculum do not need approval of the College faculty. However, proper recording and notification of these changes is necessary. Please notify the College through this form. Send to Admin 228. c/o the Senior Associate Dean. 
Section I;Current Course Information

	Course Number


	Course Title (30 character limit)


	Credit Hours




	Contact Hours Per Week:      

Number of Weeks: 


	 Course Format:   ___ Lecture/Discussion 

                             ____Laboratory or Studio (circle one)
                               ____ Independent Study/Reading/ Project

                            ____ Internship


Current Course:
	Pre-requisites/Co-requisites for Course: (Please provide dept., number and title of each)

	


Current Course:
	Is this course repeatable?  NO_____ YES _________ Number of Times __________


Section II: Requested Course Change: Please mark one or more below.
	____
	Course title
	New Title
	

	____
	Course credit hours*
	New Credits
	

	____
	Repeatable Course
	No. of Times 
	

	____
	Cross-Listing**
	Course(s)
	

	____
	 Course Prerequisites
	New Pre/Co Requisites
	

	____
	Course Number
	New Number
	


University and College Policies: Course title and number may not be changed at the same time. For course description changes, please consult the Senior Associate Dean. Before changing course numbers, please check with the Registrar to insure that the number is available (old numbers can be used after 5 years has lapsed since old course was offered).  

*A change to credit hours requires submission of new syllabus showing contact times. 
** Please attach email, memo, etc. of agreement from cross-listing department (s)
	Chair/Program Director Signature (required)

	Dept./Program
 
	Date Submitted

 


For College Academic Office Use Only (Please include this section with your proposals; do not fill-out)




College Confirmation _____________________________________________Date Sent to Registrar :_____________________
Effective to Begin with Term:  ___________________Attributes________________________________________(rev.9.19.06)
