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Article I. Name
The name of this organization shall be Creighton University Student Occupational Therapy Association, hereafter referred to as CUSOTA.

Article II. Purpose
The purpose of CUSOTA shall primarily be fellowship; promotion of the 
Occupational Therapy profession; promotion of professional camaraderie; encouragement of discussion on issues relevant to occupational therapy students; encouraging membership in national and state occupational therapy associations; fundraising for professional or charitable organizations; development of professional behaviors; participation in community service. 

Article III. Membership
CUSOTA shall be composed of students enrolled in the Creighton University Occupational Therapy program. Membership dues shall be determined by the CUSOTA officers at the beginning of each year. A student may become a member of CUSOTA at any time; however, if he or she would like to be considered for the Dean’s reimbursement for attending conference, he or she must have their dues paid by the October meeting. Any student wishing to be active in CUSOTA will be accepted regardless of race, creed, color, ethnic origin, religion, or sex.

Article IV. Meetings
	Section 1.
General meetings shall be held once a month. Members will be notified during the first meeting the remaining meeting dates and locations for the year. Meetings shall be called and scheduled by the CUSOTA officers. 
Section 2. 
Special meetings may be called at any time by five active members upon notification of the President of CUSOTA and written notification to all active members. Notification of special meetings must be notified 24 hours in advance. 
Section 3. 
All meetings of CUSOTA shall be conducted according to the Robert’s Rule’s of Order, Newly Revised. All business, except otherwise specified in the Constitution, shall be transacted by a simple majority vote providing quorum is present (Article IV, Section 4).
	Section 4.
A quorum shall consist of 40% of all CUSOTA members. 

Article V. Elections
Section 1. 
Elections will be held in March of every year. Only CUSOTA members shall be allowed to run for executive positions within CUSOTA. Members can run for more than one position, if he or she desires. Officer dual occupancy will be determined on an individual basis by the president and advisor.
	Section 2.
Alaska students will vote approximately 48 hours before the campus students. All students will vote on every officer position using electronic ballots in the Blueline Website. Upon completion of campus voting, the new executive board will be named.

Article VI. Finances
Section 1. 
Activities of CUSOTA shall be financed from dues paid by all members, and from funds obtained or generated from external sources. Dues shall be determined by the CUSOTA officers at the beginning of each year (Article III).
Section 2. 
Expenses incurred by officers or members of CUSOTA will be paid from the treasury if there is prior consultation and approval of the CUSOTA executive board. Receipts for all expenses must be submitted to the treasurer within 30 days. 
Section 3. 
Reimbursement requirements for American Occupational Therapy Association (AOTA) Conference shall be determined by the CUSOTA officers set before the first meeting. Students must be a member of CUSOTA by the October meeting to receive the Dean’s Reimbursement (Article III). Additional money drawings for CUSOTA members attending conference shall be implemented upon executive approval and member attendance of 50% or greater at CUSOTA meetings.
Section 4. 
All disbursements from CUSOTA treasury shall be made known at the meetings.  A record of all past transactions will be presented by the treasurer upon request of any active member. 
Section 5. 
If the organization dissolves, any accumulated funds will be equally distributed between each Occupational Therapy Class containing active CUSOTA members.
	Section 6. 
The Assembly of Student Delegates (ASD) Reimbursement shall cover: 
a.  Required travel and living expenses of the ASD representative while he or she attends the Assembly of Student Delegates meeting on behalf of Creighton University. Living expenses shall be considered hotel and food, with expenses for airline, transportation, hotel rate, and food addressed and discussed prior to January 15th of the conference year with the treasurer and president. All arrangements are to be made and purchased by the ASD representative and approved by the CUSOTA treasurer and president beforehand. The ASD Representative will also reserve a room by January 15th of the conference year for his or her post conference presentation to all Creighton University occupational therapy students.
b. The ASD representative will be reimbursed up to a maximum amount of $1,000.00. ASD Representative expenses will be paid by each on campus OTD class (10% for each class), each Alaska OTD class (2% for each class), Pi Theta Epsilon (10%), and CUSOTA (54%). The CUSOTA treasurer will be in charge of totaling and dividing bills among the eight relevant parties.  
c. All receipts for expenses must be kept and given to the CUSOTA treasurer. Receipts are required for reimbursement. The student will be reimbursed the spring semester after attending the ASD meetings and presenting to Creighton University occupational therapy students, and upon completion of all requirements as described in Article VI, Section 6. 
d. In addition, in order to encourage the ASD representative to attend AOTA National Conference, additional costs including AOTA Conference registration fees, hotel, and required travel will be reimbursed at a rate of 50% for those days spent at national conference. The ASD representative will be responsible for his or her own food costs during the AOTA National Conference days.
e. The ASD Representative will be eligible for fundraising and grant funds up to the total cost incurred by attending the conference. 

Article VII. Officers
Section 1. 
Officers of CUSOTA shall be as follows:
a. President 
b. Vice-President 
c. Treasurer 
d. Secretary 
e. Historian 
f. Pharmacy and Health Professions Student Government (PHPSG) Representative 
g. Assembly of Student Delegates (ASD) Representative 
h. AOTA National Conference Liaison 
i. EOTD 1 Representative 
j. Alaska Liaison 
Section 2. 
Officers of CUSOTA shall be elected during the March meeting, with the exception of the EOTD 1 Representative, who will be elected in September. Candidates shall be self-nominated or peer nominated. Written notification from the president will be given to each nominated individual. Acceptance of nomination is needed at least one day prior to elections. The term of office shall be one year, beginning in April and ending in April of the following year, with the exception of the EOTD1 Representative who serves from September to September. Officers of CUSOTA shall not be on University probation for academic or disciplinary reasons, at the time of election or throughout their tenure of office. Officers must possess and maintain a 2.5 cumulative QPA or its equivalent to serve during their tenure. After March elections, remaining March and April meetings and events will be attended by both officers for transition.  
Section 3. 
The President of CUSOTA shall be elected from a slate of candidates who are currently from the second year, campus, entry level occupational therapy doctoral class (EOTD 2). The Vice-President shall be elected from a slate of candidates who are currently from the campus EOTD 1 class. The ASD Representative of CUSOTA shall be elected from a slate of candidates who are currently from the campus or Alaska EOTD 2 class. The ASD Representative must be able to attend the ASD portion of the AOTA National Conference the following year. The EOTD 1 Representative must be elected from a slate of candidates from the incoming campus EOTD 1 class, and the Alaska Liaison must be elected from a slate of candidates from the Alaska EOTD classes. All other officer positions are open to current, campus entry occupational therapy students. 
Section 4. 
Any vacancies occurring in the aforementioned elected offices shall be filled at the next meeting of CUSOTA following the criteria in Article VII, Section 3.  Elections shall be held by a ballot vote with the newly elected individual serving the remaining tenure (Article V, Section1 and Article V, Section 2). 
Section 5. 
Any person elected to a position in CUSOTA may be recalled by a two-thirds majority vote of the entire CUSOTA membership.  An officer subject to recall shall be notified at least one week in advance of the recall vote, and shall be given a chance to speak before CUSOTA on his or her behalf.  Any resulting vacancies shall be filled pursuant to Article V, Section 1 and Article V, Section 2.
Section 6. 
Officers will attend all CUSOTA sponsored events, excluding service projects. All executive members should attend the welcome retreat. All officers shall encourage student membership in CUSOTA.
Section 7. 
Duties of the Elected Officials:
a. The President shall:
1. Schedule all regular meetings of CUSOTA.
2. Preside over all meetings of CUSOTA.
3. Be responsible for the execution of all provisions of the Constitution, to carry out newly enacted resolutions and legislation of CUSOTA, and to report all executive action to CUSOTA.
4. The president shall be responsible for co-signing checks along with the treasurer for CUSOTA expenses.
5. Delegate responsibilities to executive board members or any other active member as necessary.  
6. Effectively communicate with CUSOTA advisor. 
7. Maintain Blueline website with assistance from the Historian.
8. Arrange and collect items for the American Occupational Therapy Political Action Committee (AOTPAC) silent auction.
9. Create officer transitions meeting in April.
10. Complete the annual registration form (for outgoing/incoming executive members), the annual activity report, and the student organization data form at the end of the school year.
i. Forms can be found on CUSOTA’s blueline website or on the Creighton University’s Student Activities Office website.
11. Plan the OT welcome retreat in conjunction with the OTD1 Representative
b. The Vice-President shall:
1. Assume the duties of the President in his/her absence.
2. Coordinate all service experiences for CUSOTA members.
3. Assist the President in his/her duties.
c. The Treasurer shall:
1. Be responsible for collecting dues from all members.
i. Collaborate with the secretary to assure all members are accounted for in the member roster.
2. Be responsible for all monies and records thereof and maintain responsibility of the Creighton Federal Account.
3. Be responsible for reporting the status and transactions of CUSOTA treasury at each meeting.
4. Serve as financial advisor to the CUSOTA executive board.
5. Approve all expenses after determined by CUSOTA executive board.
6. Be responsible for co-signing checks along with the president for CUSOTA expenses.
7. Coordinate all fundraising activities for CUSOTA, including but not limited to, OT polos and clipboards. 
8. Complete an expense report at the end of the school year.
d. The Secretary shall:
1. Record and make available to the membership the minutes of all CUSOTA meetings and upload to Blueline.
2. Maintain a current record of all CUSOTA members.
i. Collaborate with the treasurer to assure all members are accounted for in the member roster.
3. Maintain CUSOTA email list serve by updating membership and appropriately responding to requests. 
4. Publicly post any relevant information affecting CUSOTA members.
5. Secure a composite of all EOTD classes and upload it to the Blueline Website. 
e. The Historian shall:
1. Be responsible for the collection of pictures and data relevant to CUSOTA.
2. Maintain the CUSOTA website. 
3. Maintain with CUSOTA Blueline website with assistance from the president. 
f. The PHPSG Representative shall:
1. Relay pertinent information between CUSOTA & PHPSG. 
2. Collaborate with all Pharmacy and Health Professions to promote interprofessional experiences.
g. The ASD Representative shall:
1. Be an advocate of the AOTA and encourage student membership.
2. Attend the ASD Delegates meetings prior to the AOTA Conference the spring after serving a full elected term.
3. The ASD representative is required to attend the AOTA Conference.
4. In the spring semester, after attending the ASD Delegate meeting, the student shall give a presentation to CUSOTA.  The content of the presentation should reflect information learned as Creighton’s ASD Representative.  
i. The ASD Representative will only be reimbursed for expenses after his or her presentation to Creighton University occupational therapy students.
5. Act as a liaison between the Creighton student body and the Nebraska Occupational Therapy Association (NOTA) or Alaska Occupational Therapy Association (AkOTA). 
6. Submit an article to NOTA’s and AkOTA’s newsletter covering a brief summary of the student presentation.  
h. The AOTA National Conference Liaison shall: 
1. Stay updated on all AOTA Conference information and present such information to CUSOTA members.
2. Set a prospective budget for CUSOTA members attending conference to include but not limited to: conference fees, transportation, lodging, and food.
3. Manage, set-up, and organize all fundraising for conference attendees. 
4. Arrange for group travel rates and reservations where applicable for all CUSOTA members wishing to attend conference.  
5. Keep track of all conference committee funds in own section of the CUSOTA account.
6. Identify an Alaska student interested in attending conference to provide collaboration with fundraising ideas for Alaska students. 
i. The EOTD 1 Representative shall:
1. Relay pertinent information from the EOTD 1 class to CUSOTA.
2. Inform the EOTD 1 class about CUSOTA events and information.
3. Assist the president with planning the OT Welcome Retreat.
4. Recruit incoming OT1s to become members of CUSOTA and run for the OT1 Representative.
j. The Alaska Liaison shall:
1. Relay pertinent information from the Alaska classes to CUSOTA.
2. Inform the Alaska classes about CUSOTA events and information.
3. Assist the treasurer with collecting monies for expenses between Alaska.
4. Assist the treasurer with dispersing items from campus to Alaska students (CUSOTA polo’s, clipboards, etc.)
5. Be an advocate for CUSOTA and encourage Alaska student membership. 

Article VIII.  Committees
Section 1. 
Committees overall goal is to enhance CUSOTA membership involvement and to assist CUSOTA widen its perspective in the field of occupational therapy.  Committees can include, but are not limited to, service, social, AOTA conference, AOTPAC.  
Section 2. 
Executive members will identify committees in which they would like to serve at the executive retreat. Within each committee, CUSOTA members shall identify and appoint a chair (either an OTD1 or OTD2) to serve with corresponding executive members. Each individual committee is in charge of planning and carrying out their chosen goals for the year.  
	Section 3. 
The officers of the organization shall have the authority to create committees, standing or special, that will further the mission of CUSOTA.

Article IV.  Amendments
	Section 1. 
The Constitution of CUSOTA shall be amended by a two-thirds affirmative vote of the active CUSOTA membership, provided that such amendment has been posted two weeks in advance and discussion of such amendment has taken place at a CUSOTA meeting prior to voting on said amendment.
Section 2. 
Amendments become effective only after approval by the Student Activities Office. 
Section 3. 
The Constitution of CUSOTA shall be reviewed and revised every even year, or as the executive board sees fit, and then brought to CUSOTA members for a vote.  

Article X.  Enabling Article
This Constitution shall become effective upon receiving a two-thirds vote of the active members of CUSOTA.


