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CREIGHTON UNIVERSITY MISSION STATEMENT
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CREIGHTON CAREER CENTER (CCC)
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WHAT IDEALS MAKE THE CAREER CENTER IGNATIAN?
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SERVICES OFFERED
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Career and Academic Plan: A Yearly To-Do List
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Junior Year: Career Preparation
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RESEARCHING EMPLOYERS AND PROFESSIONS

Researching a company is an important aspect of the job search process and serves three purposes:
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INTERNSHIP SEARCH (Continued)

Benefits of Internships for STUDENTS:
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INTERNSHIP SEARCH (Continued)

How to Find an Internship (Continued):
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JOB SEARCH RESOURCES (Continued)

Professional Affiliations and Associations
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RESUME WRITING GUIDE
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RESUME WRITING GUIDE (continued)

Content of Resume (Continued)
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RESUME WRITING GUIDE (continued)

3) Qualifications (optional)
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RESUME WRITING GUIDE (continued)

5) Experience (Continued)
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RESUME WRITING GUIDE (continued)

Final Editing and Polishing Your Resume (continued)
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Chronological Resume (for Sophomores)

Melissa A. McLain

¢ 991 North Kingston Street e Gilbert, Arizona 68233 e (480) 444-4598 « melissamclain@creighton.edu

OBJECTIVE: To obtain an internship in a non-profit organization

EDUCATION: Creighton University, Omaha, Nebraska
Bachelor of Arts — Philosophy, Justice and Peace Studies May 2012
Minor: French
GPA: 34

Xavier College Preparatory, Phoenix, Arizona May 2008
High School Diploma
GPA: 3.62

EXPERIENCE: Creighton Career Center, Omaha, Nebraska August 2010 - Present
Public Relations Intern
«  Market and promote events for the Creighton Career Center and the Ratio Studiorum Program, an
academic program for both incoming freshmen and pre-majors (sophomores)

Creighton Center for Service and Justice, Omaha, Nebraska August 2010 - Present
Student Assistant/Student Coordinator
« Arrange the logistics for weekly service sites and lead a team of students while volunteering

Creighton Career Center, Omaha, Nebraska August 2009 - May 2010
Student Assistant
¢ Scheduled appointments on Outlook by phone, e-mail, and in person
«  Developed and created bulletin board displays and PowerPoint presentations to showcase jobs and
publicize Career Center events
«  Assisted with office tasks, including contacting employers, creating spreadsheets, making copies, and
inputting jobs into an online database
e Acted as initial liaison to students regarding the Career Center

Pro Services, Phoenix, Arizona June 2009 - August 2009
Secretary
«  Performed office tasks, including answering phone calls, mailing, filing papers, and organizing office
area

«  Maintained contact with both clients and employees

ACTIVITIES Kappa Kappa Gamma Sorority

& AWARDS: Peace and Justice Co-operative
Peer Educator on Mental Health Awareness
Hunger Clean-Up, Team Leader
Ignatian Leadership/Service Scholarship
Creighton Academic Scholarship

SKILLS: Windows 2007/ XP, Microsoft Word, Excel, PowerPoint, Outlook, HTML
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Chronological Resume

Anna C. Dawson

Permanent Address: annadawson@creighton.edu Current Address:

1356 Winding Ridge Ave. 333-218-8484 144 N. 1 Btreet

St. Paul, Minnesota 55105 Omabha, Nebraska 13723
Qualifications: Strong human resources background includapglicant screening, candidate evaluation and plecg new

employee orientations, as well as training

Enthusiastic, highly motivated individual who ergoyorking in a team environment
Excellent communication skills in small groups gqnublic speaking settings
Committed to organizational planning and developnoéigreative new visions
Technical skills: Microsoft Word, PowerPoint, angcgl

Education: Bachelor of Arts — Organizational Commurication Studies May 2011
Creighton University, Omaha, Nebraska
Specialization — Human Resources

Experience: FirstComp Insurangcédmaha, Nebraska January 2011 — Present
Human Resources I ntern
Organize and facilitate career fairs for the conypan
Interview potential new employees and conduct ezfees checks
Update FirstComp’s career website and online jattipgs
Assist the newly established Leadership and Culibezelopment Team
Organize and file confidential personnel records

Creighton University Athletics Departme@maha, Nebraska September 2009 — May 2010
Sports Marketing I ntern
Helped design a website and posted pictures wittiaras of each member of the Creighton Men'’s
Basketball Team
Developed and established corporate sponsors
Organized correspondence and responsible for nweenass mailings

USTA Multicultural ProgramSt. Paul, Minnesota Summers 2007 — 2010

Head Tennis I nstructor
Integrated many cultures and worked at creatingntive, organized lesson plans that all studentddvo
understand, no matter their native language
Supervised two large groups of “Summer in the Célyidents who were very active and energetic
Trained to handle behavioral difficulties and nmuttural differences
Delegated tasks and responsibilities

St. Paul Urban Tennis Progra®t. Paul, Minnesota Summers 2005 — 2010
Head Tennis Instructor

Created and organized daily lesson plans for fdterdnt class periods, filled with young tennigyérs

Communicated behavioral expectations to both stisceamd family members

Delegated assigned tasks and responsibilities tasaigtant

Encouraged and inspired daily living skills to stnts

Taught correct behavior in both small and largaugrsettings

Attended multicultural events to help introduce ¢fagne of tennis

Additional Blue Sushi Sake & GrillOmaha, Nebraska September 2010 — Present
Experience: Waitress

Trained to both follow directions and delegate ekiti

Helped open the restaurant and trained new empdoyee

Volunteer: White Bear CommunityArt Center: Organized Art Room, created newslettensl improved the
computer system (Spring 2005)
Omabha Public and Private School districts
St. Paul Public and Private School districts



Chronological Resume
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Emily Jackson

1254 South 15t Street, Apt. 3 (402) 333-2161
Omaha, Nebraska 68106 emilyjackson@creighton.edu

Objective:

Education:

Experience:

Additional
Experience:

Leadership:

Honors:

To obtain a full-time position in marketing

Bachelor of Science in Business Administration, Marketing and Finance May 2012
Creighton University, Omaha, Nebraska
GPA: 3.6

DTN - Data Transmission Network, Omaha, Nebraska

Product Manager Intern, Media Solutions June 2011 - Present

* Guide cross-functional teams during the development and release of various
product enhancements within the media division

* Manage complete redesign and re-launch of DTNProgressiveFarmer.com website
which led to a 25% increase in web traffic

» Assist advertising representatives in enhancing sales strategies, increasing product
knowledge and growing advertising revenue by over 35%

» Perform regular customer and market research to identify and validate tactical and
strategic direction of media products and initiatives

Securian Financial Group, St. Paul, Minnesota

Management Development Intern May 2010 — August 2010

* Assisted in the quantitative analysis team at Advantus Capital Management; the
asset management division of Securian Financial Group

* Researched and reconciled commercial loan and private securities portfolio data

» Established private securities pricing procedures

» Initiated setup of portfolio information in new fixed income manager system

Creighton University, Omaha, Nebraska

Executive Business Symposium Chair January 2009 — December 2009

» Organized student conference to further the education and experience of Creighton
University business students

» Led an executive planning committee of 13 fellow students

» Recruited over 30 executives to speak, present and network with over 400 students

* Raised over $50,000 from local and national corporations

Sunset Tanning - Salon Associate, Omaha, Nebraska 2009-2010
Shoreline Golf Course - Cart Attendant, Carter Lake, lowa Summer 2008

Anna Tyler Waite Leadership Program, 2008-Present

Delta Zeta Sorority, 2008-Present; Executive Member, 2010-Present
Order of Omega (Greek Honor Society), 2009-Present

Financial Management Association (FMA), 2010-Present

Creighton University Executive Business Symposium Committee, 2009
Creighton University Club Crew Team, 2008-2010, Captain

Creighton Dean’s Honor Roll, 2009-Present

Alpha Sigma Nu (Jesuit Honor Society), 2010-Present
Anna Tyler Waite Leadership Scholarship

Creighton Ignatian Leadership Scholarship
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Chronological Resume

Beth Daniels
(402) 341-2121
mjd3333@creighton.edu

Permanent Address: Current Address:
4444 Burdette St. 8110 David St.
Omaha, Nebraska 68104 Omidkaraska 68124
Objective:

To obtain a spring internship with the American GarSociety
Education:

Bachelor of Science May 2011

Creighton University, Omaha, Nebraska

Major: Exercise Science  Minor: Spanish AGB.6
Experience:

Logistics Chair for Hunger Clean Up

Creighton University, Omaha, Nebraska Noven2fdi0 - Present

- Organize logistics for annual Hunger Clean Upy,Behich focuses on cleaning up local properties
- Compile budget for breakfast items and cleartems for 500 volunteers

- Solicit local business concerning food donations

- Coordinate supply pick-up and drop-off sites amahage volunteer check-in

- Design logistics timeline and resolve issueoetiagly

Vice President of Exercise Science Excellence inddership (EXSEL)

Creighton University, Omaha, Nebraska April 26Present

- Co-organize cookout to promote the Exerciser®aanajor to interested undergraduates

- Negotiate cookout budget with faculty memberd pablicized the event via e-mail, handouts and
announcements to classes

- Coordinate volunteer activities with Omaha Macoattand Liberty Elementary School

Kappa Kappa Gamma— Ritual Chair

Creighton University, Omaha, Nebraska Jan@eap - Present
- Organize schedule for practices and set-upniiation of new members

- Generate budget and purchase breakfast andrBdaechapter members

- Supervise transportation and attendance to ehapents

- Oversee the initiation process

Kappa Kappa Gamma — Public Relations Chair

Creighton University, Omaha, Nebraska Aprid20 January 2010

- Promoted positive chapter image by creating nettes! for alumnae regarding chapter accomplishments
- Collaborated with officers to promote events bgding announcements to on-campus organizations

- Created and posted advertisements around campus

Additional Experience:
- Wheatfields Omaha, Nebraska, Manager, January 2010 - Present
- Nanny, Private family in Omaha area, July 2009 - Present
- Creighton Chemistry Department,Omaha, Nebrask&tockroom Employee, August 2007 - Present
- Starbuck’s, Omaha, Nebrask®arista, August 2007 - January 2010

Activities:
- Freshman Seminar Leader - Omaha Marathon V&aaion
- Hope Center Volunteer - Boys and Girls Club Ite&air
- Summer Camp Counselor - Liberty Elementary Rur~un Club
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Chronological Resume (Science)
Scott McDonnell

1602 Schlager Street (570) 905-0630
Scranton, Pennsylvania 18504 scottmcdonnell@creighton.edu
Objective To contribute developed skills to a stimulatingition in the environmental field

Education Creighton University, Omaha, Nebraska
Bachelor of Science - Environmental Science 2232
Minor: Environmental Policy GPA: 3.94

University of Queensland, Brisbane, Queensland, Atralia  Fall 2008

Experience  Animal Husbandry Intern
Omaha’s Henry Doorly Zoo, Omaha, Nebraska Aug041 — December 2011
»  Worked with Hoofstock, Small Mammals, and Jungl@&réments

Research Assistant
NASA Nebraska Space Grant, Gulf Coast, Texas Sl 1
» Performed water spectroscopy and water samplinggalexas Gulf coast to verify accuracy of
remote sensing mapping
» Sampled the influx and distribution of mangrove wlagions in and around Aransas National
Wildlife Refuge

Additional Stagehand
Experience  Scranton Cultural Center, Scranton, Pennsylvania January 2012 — Present
* Assist with fabrication, operation, and breakdowstage productions

Creighton University’s Men’s Basketball Team, OmahaNebraska
Student Manager October 2010 — March 2011
» Coordinated various activities in support of bals&#tprogram

Summer Assistant
Scranton Housing Authority, Scranton, Pennsylaani Summers 2009 & 2010
* Repaired and maintained housing authority propgertie

Video Production Assistant
J2K Productions, Scranton, Pennsylvania June 2005 — December 2010
» Operated cameras and video equipment
» Ensured video quality for in-house video feed awel broadcasts of Philadelphia Phillies and
New York Yankees AAA affiliates and Pittsburgh Peimg AHL affiliate

Honors Outstanding Academic Achievement Award
Superior Scholastic Achievement Award
The National Society of Collegiate Scholars
The National Scholars Honor Society
Joseph Robbie History Award

Activities Association for Retarded Citizens, Volunteer
Creighton University Volunteer Service Trips
* New Orleans, Louisiana
* Vanceburg, Kentucky
Conservation Volunteers Australia
American Cancer Society Relay for Life, Team Leader
Intramural Sports
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Chronological Resume (Nursing)

Ashley Hollingsworth
4141 California Street
Omaha, Nebraska 68132
(291) 333-6723
abh33167@creighton.edu

OBJECTIVE:  To obtain a full-fime nursing position

EDUCATION: Creighton University, Omaha, Nebraska
Bachelor of Science in Nursing GPA 3.8 May 2011

EXPERIENCE: Mayo Clinic, Rochester, Minnesota
Summer lll Nursing Intern June 2010 - August 2010
« Prepared clients for inpatient/outpatient surgery
+ Assessed clients returning from surgery
+ Cared for clients in PACU until transfer or discharge
+ Educated clients regarding their needs

The Nebraska Medical Center, Omaha, Nebraska
Patient Care Technician December 2009 - Present
« Retrieve clients and help prepare for surgery
« Transport clients from PACU after surgery
« Aid nurses with clients infake and output and activities of daily living in the Extended
Stay area
» Stock the Pre-Op and PACU

Plaza Medical Center, Fort Worth, Texas
Patient Care Assistant May 2008 - Present
« Transfer clients as part of the Transportation Team
« Perform clerical work as a Unit Clerk
+ Float to various floors as a nurse's aid
« Aid nurses with clients infake and output and activities of daily living

Undergraduate Admissions Office, Creighton University, Omaha, Nebraska
Admissions Student Assistant August 2008 - Present
 Manage the front desk on Saturday mornings
* Runreports for the admissions counselors
+ Package materials for admissions counselor travel appointments
+ Coordinate CU STARS program

ACTIVITIES: Orpheum Theatre, Omaha, Nebraska, Usher
Creighton University, Omaha, Nebraska
+ Tour guide
»  Welcome Week Group Leader
* Alpha Phi Omega (Service fraternity)
~ Pledge Class President
~ Voting Delegate at National Conference
~ Historian
St. Luke's Hospital, Cedar Rapids, lowa, Auxiliary Volunteer

CERTIFICATION: American Red Cross Basic Life Support Course/CPR
Standard First Aid Advanced Life Saving
Water Safety Instructor



Chronological Resume (Education)
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Objective:

Education:

Experience:

Bridget A. Watson
835 Mercy Boulevard
Omaha, Nebraska 68131

(402) 231-1336
bawalsh2@yahoo.com

To obtain an elementary teaching position

Creighton University Omaha, Nebraska May 2012
Major: Elementary Education GPA: 3.9
Florence Elementary Omaha, Nebraska January 2012 - Present

Student Teacher
Instruct subject areas to 22 first graders in a lower-income school
Evaluate student progress in subjects to inform instruction
Develop and implement academic plans for both lower-ability, and gifted students
Strategize physical arrangement of classroom for better management
Adapt instruction to meet varying learning modalities

Liberty Elementary Omaha, Nebraska September 2011 — December 2011
Field Experience
Tutored a third grade ESL student in reading
Administered initial and post- Basic Reading Inventory, San Diego and reading interest
assessments
Identified problem areas in reading
Created remedial lesson plans weekly

Jesuit Middle School of Omaha Omaha, Nebraska September 2010 = November 2010
Field Experience
Instructed and assisted a sixth grade science class of 15 students in an all-male, inner-city
school
Created and facilitated a two week weather unit
Assisted with other small-group work and led classroom activities

Beals Elementary Omaha, Nebraska August 2010 - September 2010
Field Experience

Aided in a first grade classroom of 28 students

Assisted teacher in preparing the classroom for the start of the school year

Observed implementation of classroom procedure at the start of a new school year

Liberty Elementary Omaha, Nebraska January 2010 - April 2010
Field Experience

Aided a Special Education teacher in primary grades at a full-inclusion school

Adapted and modified lessons for a student with autism

Liberty Elementary Omaha, Nebraska January 2010 - April 2010
Field Experience

Instructed and aided in a third grade classroom comprised of 20 ESL students

Created and taught reading and writing lessons

Boyd Elementary Omaha, Nebraska September 2009 — November 2009
Field Experience

Aided and observed in a second grade classroom of 25 students

Facilitated small group work and led small classroom activities



Additional
Experience:

Professional
Affiliations:

Additional
Skills:

Bridget A. Watson

Children’s Respite Care Center, Omaha, Nebraska May 2010 — August 2010
Paraprofessional

Helped prepare lesson plans for special needs summer camp

Planned and implemented art projects and science experiments

Cared for special needs children ranging in ages from six weeks to twenty-one years old

Omaha Public Schools Masters Elementary, Omaha, Nebraska December 2008 — January 2009
High-Enrollment Paraprofessional

Supported two second grade classrooms
Interacted with students on an academic level, both in individual and small group settings
Assisted teachers in tasks such as grading papers and various art projects

Institute for Latin American Concern, Dominican Republic June 2008 - August 2008
Health Clinic Assistant, Volunteer
Assisted Medical and Dental Students and professionals by translating Spanish, patient
intake, and organizing charts in a clinic setting in a rural Dominican Republic village
Prepared educational presentations for the community on pertinent health issues

La Vista Falls Golf Course, La Vista, Nebraska June 2007 - August 2007
Club House Attendant

National Council of Teachers of Mathematics
National Education Association

National Reading Association

Nebraska State Education Association

Maintain a working knowledge of Spanish
Studied Spanish for nine semester hours in college
Translated administrative documents into Spanish

Please note: Education resumes may be two pages, but not always. Education students often have several field experiences,
as well as student teaching and additional work experience that add to the length of the resume. If your resume is two pages,
all the information must be relevant. Please contact the Career Center if you have question



Chronological Resume (Occupational Therapy)
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Katherine M. Lawson
13629 Elkwood Drive
St. Paul, Minnesota 55124
Katherinelawson@creighton.edu
612-947-4010
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Survey of Perceived Needs of Skills and Training Needed in Infant Mental Health in Early Childhood
Intervention Practice
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Functional Resume
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Curriculum Vitae (Alumni Resume)

BRYAN STRALEY
618 North 156" Street  Omaha, Nebraska 68116 (402) 765-5657  bryanstraley@gmail.com

Professional Experience

FIRST NATIONAL BANK, Omaha, Nebraska

Financial Consultant - Investment & Planning March 2009 — Present
Increased year-to-year production by 47%, assets under management by 52% and year-to-year Investment
& Planning referrals by 126%
Opened new Investment & Planning office in newly acquired bank
Focused on financial planning, mutual funds, variable annuities, disability and long term care insurance
Presented training (profiling, referrals, identify prospects) to personal bankers and tellers
Referred clients to other divisions of the bank, including lending, mortgage, trust and private banking

WELLS FARGO INVESTMENTS, Omaha, Nebraska

Financial Consultant November 2006 — March 2009
Increased Private Client Services brokerage production in small, suburban branch
Focused on financial planning, mutual funds, variable annuities, life, disability and long term care insurance
Trained personal bankers to identify Private Client prospects
Increased referrals to private banking, lending, mortgage and asset management services

AMERITRADE, Omaha, Nebraska

Registered Representative / Outbound Sales March 2005 — November 2006
Called customers who needed assistance completing online account opening application
Profiled new and existing customers for additional assets and services to be transferred to Ameritrade
Trained and proficient with a state-of-the-art CRM system (Salesforce)

MORGAN STANLEY, Omaha, Nebraska

Assistant Vice President / Financial Consultant October 2003 — November 2004
Focused on managed money, including Separate Account Managers, Mutual Fund Portfolios, financial
planning and estate & trust planning
Over 70% of production was from fee-based relationships

MERRILL LYNCH, Omaha, Nebraska

Assistant Vice President / Financial Consultant January 1992 — October 2003
Began as a trainee with no clients and no assets under management; built business to President’s Club
production

Administered and serviced a stock option program for large multinational telecommunications company
Moved business model from being transactional to a fee based, consultative approach, with a focus on
managed money; over 60% of production from fee based relationships

Emphasized estate planning, with focus on using life insurance to pay estate taxes and expenses

Education & Licenses

CREIGHTON UNIVERSITY, Omaha, Nebraska
Bachelor of Science — Political Science
Completed internships in Nebraska State Legislature (Lincoln, Nebraska) and U.S. Senate (Washington, D.C.)

Series 6, 7, 66, Nebraska life, health and variable insurance license
Interests & Activities

American Quarter Horse Association, Mentor at Omaha Jesuit Middle School, Habitat for Humanity
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Curriculum Vitae (Pharmacy)

Bradley Pittman

3405 16 Road (620) 474 4321
Ingalls, Kansas 67853 bradleypittman@creighton.edu
Education:

Doctor of Pharmacy May 2011
Creighton University School of Pharmacy and HeRBltbfessions, Omaha, Nebraska

Master of Business Administration May 2011
Creighton University College of Business, Omahayrisska

Bachelor of Science, Wood Science and Technology May 1991
Colorado State University, Ft. Collins, Colorado

Employment:

Pharmacy Intern (Nuclear) January 2008 — October 2010

Cardinal Health Nuclear Pharmacy Services, Omakaraska
» Prepared individual patient doses from technetila)ium, xenon, and indium isotope containing coonpds
* Radio labeled patient white blood cells with tediuma or indium

Professional Experience:
Ambulatory Clinical Rotation March 2011
IHS Choctaw Nation Health Care Center, Talihinala®ema

* Counseled patients about medication therapy artitipated in anticoagulation clinic

* Rounded with physicians and provided medicatioarmgtion

Community Pharmacy Clinical Rotation February 2011
Cambria Drug and Gift, Cambria, California

» Counseled patients about medication therapy andnéstered vaccinations

» Requested prescription transfers, and took neweliidprescription orders

Veterinary Pharmacy Clinical Rotation January 2011
Veterinary Medical Teaching Hospital, UC Davis, Bawalifornia

» Participated in large and small animal clinicalmds and pharmacokinetic study sample collections

» Assisted in dairy herd health checks

* Researched and answered FARAD veterinary submgssion

Oncology Clinical Rotation November 2010
North Memorial Hubert H. Humphrey Cancer CentemiMiapolis, Minnesota

» Attended weekly tumor conferences

* Checked parenteral chemotherapy orders and codnzafents on oral chemotherapy agents

Drug Information Clinical Rotation October 2010
Rocky Mountain Poison/Drug Center, Denver, Colorado

» Participated in patient rounds with fellowship piciens and Poison Center Research Conferences

» Attended Denver Health Emergency Medicine MortaditiMorbidity Conferences

Licensures:
» California Intern License INT25544 Febyanll
* Minnesota Intern License No. 808930 May 2010
» Colorado Intern License No. 2004018 June 2010
* Oklahoma Intern License No. 7920 iAPD10

« Nebraska Intern License No. 6420 November 2007



Certifications:
Certificate of Achievement in Diabetes Management
Creighton School of Pharmacy and Health Professionsaha, Nebraska

Certificate of Achievement in Advanced Pharmacy nmding
Professional Compounding Centers of America, Hoyskexas

Certificate of Achievement in Veterinary Compougdin
Professional Compounding Centers of America, Hoyskexas

Certificate of Achievement in Pharmacy Based Imaatian Delivery
Creighton School of Pharmacy and Health Professionsgaha, Nebraska

Presentations:
Atypical Antipsychotics: Basic Counseling Points
Choctaw Nation Health Clinic, McAlester, Oklahoma

Meniere’s disease: an introduction
Choctaw Nation Health Clinic, McAlester, Oklahoma

A comparison of isosorbide mononitrate and isosteldinitrate
Choctaw Nation Health Clinic, McAlester, Oklahoma

Antifungal spectrum of action and treatment consitiens
University of California Veterinary Teaching HosgjtDavis, California

Iron Deficiency Anemia
Hubert H Humphry Cancer Center, Rossville, Minnasot

Selective Serotonin Reuptake Inhibitor DiscontimraSyndrome
Rocky Mountain Poison/Drug Center, Denver, Colorado

Professional Memberships:
American Pharmacists Association — Academy of StuBdarmacists
American College of Clinical Pharmacy
Midwest College of Clinical Pharmacy
Kappa Psi Pharmaceutical Fraternity, Beta Nu chapte
» Treasurer

Professional National and Regional Experiences/Meaeags:
American Society of Health-System Pharmacists Midgéinical Meeting
Las Vegas, Nevada

Academy of Managed Care Pharmacy 2008 Educationaféence
Kansas City, Missouri

Community Service:

Nebraska Mission of Mercy Free Dental Fair

Omaha Road Cleanup
Kappa Psi, Beta Nu Service Project

American Diabetes Association Tour de Cure

Nebraska Poison Control Center Pinky Presentation
Kappa Psi, Beta Nu service project

Pittman 2

January 2010

July 2009

JulypQo

April 2009

April 2010

April 2011

March 2011

February 2011

January 2011

November 2010

January 2010 —Rtese
January 2010 —Present
January 2010 —Present

November 2007 —Present
May 2008 — April 2009

December 7 -9, 2010

October 15 — 18, 2009

July 2010
2009 — 2010

2008 — 2010
2008 — 2010
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Randall F. Allen
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Additional Experience:
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Pre-Medical Resume
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Pre-Medical Resume (Sophomores)
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OBJECTIVE .

EDUCATION :

EXPERIENCE:

ACTIVITIES

CERTIFICATION

COMPUTER
SKILLS !

Erica Stewart
6134 Shady Ave.
Kansas City, Kansas 66102
(91A)0-6583
estewart@creighton.edu

To obtain admission into medical school

Creighton University, Omaha, Nebraska
Bachelor of Science — Biology GPA: 4.0 M2912

The Nebraska Medical Center, Omaha, Nebraska
Shadowing June 2009 — July 2009

« Dr. Chad Branecki, Emergency Medicine Physician
e Dr. Tina M. Flores, Family Medicine Physician
« Dr. Daniel Schafer, Gastroenterologist
e Dr. Grant Hutchins, Gastroenterologist
. Dr. Matthew Omojola, Neuro-radiologist
e Dr. Jeffrey Himmelberg, Interventional-radiologist

The University of Nebraska Medical Center, Omaha, Kbraska
Student Health Alliance Reaching Indigent Needgups (S.H.A.R.I.N.G.) Clinic Volunteer June 2009
« Worked closely with physicians’ assistants, phanista and attendees in tending to patients’ needs
« Examined the process of diagnosis of patients lygiptans via their voiced concerns during the
interview section of the appointment and their mabhistory
« Observed the patient-doctor interaction and comoatiin dynamics

The University of Nebraska Medical Center, OmahalNebraska
Summer Medical and Dental Education Program [SMDEP] June 2009 — July 2009
e Participated in a 6-week intensive enrichment paogr
« Designed to prepare pre-medical/dental undergradtatents for medical/dental school admission
« Augmented academic advancement in Biology, ChemiBinysics, Mathematics, English/writing,
medical ethics/humanities and public health

Department of Biology, Creighton University, Omaha Nebraska
Junior Laboratory Assistant August 2007 — Present
« Aid in setting up materials for General Biology amper-level Biology laboratory courses
* Assist and support professors and administrativegpamel with any needs they may have
* Work closely with laboratory supervisors in ordeiptepare solutions, broths and agars for upper-
level Biology laboratory courses

Pre-Medical Society
Biology Club Secretary
CU STAR Tour Guide for Undergraduate Admissions
Creighton University African American Student Asition Historian
College Chapter of the NAACP
Center for Service and Justice
»  Service Trip Coordinator
» Franciscan Outreach Association, Chicago, Illina309
» Catholic Charities, Archdiocese of New Orleans, Neseans, Louisiana, 2009
» Siena-Francis House, Homelessness Immersion, Oraeiaska, 2010

Basic Life Support Course/CPR

Microsoft Office XP 2003/2007
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Pre-Medical Resume
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Permanent Address:
505 Main Street
Red Oak, lowa 51501

Sally Brown
402) 288-0091 Current Address:
sbrown@creighton.edu Kiewit Hall 312
Creightanvérsity
Omaa Nebraska 68178
References:
Mr. Rick Smith

Coordinator of Student Employment Services

Creighton University
2500 California Plaza
Omaha, Nebraska 68178
(402) 280-7024
rsmith@creighton.edu
Relationship: Supervisor — campus job

Dr. Lynn Jones
Professor of Management
Creighton University, College of Business
2500 California Plaza
Omaha, Nebraska 68178
(402) 280-7267
ljiones@creighton.edu
Relationship: Professor and Major Advisor

Ms. Lori Lee
Director
St. Andrews Day Care
15010 Maple Street
Omaha, Nebraska 68116
(402) 496-1234
LoriLee@yahoo.com
Relationship: Supervisor — summer job

Mr. Joe Good
Director
Jewish Community Center
333 South 132 Street
Omaha, Nebraska 68154
(402) 334-5678
jgood@hotmail.com
Relationship: Mentor
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E-mail Application Cover Letter (Internship)

A Lab Tech Internship - Microsoft Internet Explorer
isend el 4|2 P 0[B! § | opons...| @reh

marysnith@abelabs. com

Subject: |Lah Tech Internship

Atkachments: j Thomas Moore Resume.docx(9KE) 13 Thomas Moore References.docx{9KEY

LS |

|N0rmal vl A|TimesNewR0man VHIZ v|é B I U=<=

Dear Ms. Smith:

I am writing in reference to the Lab Tech Internshup which was recently posted online through the Creighton Career Center. This positon would allow me to use
the knowledge T have gaihed through my science classes and apply my research experience. I am aware that ABC Laboratories i3 ah industry leader in
pharmaceutical research and I would like to contrbute to its success.

I am currently a sophomore at Creighton Uiversity working toward a Bachelor of Science m Biology. As a biology student, I am often required to worl
independently on laboratory projects that require tne to produce accurate and consistent worle Thiz past semester my professer, Dr. Hall, asked me to assist him
with his Host-Pathogen Interactions research. I will continue to worl with him next vear and we hope to present his research at a national conference in the
spring. In addition, T am orgamred, self-motivated and a hard worker. [ easily take directions when needed, and I exercise extreme caution when worlking m my
lab.

I would appreciate the opportunity to speak with you in person regarding the Lab Tech Internship. I may be reached at (402) 331-292% or
tmoore@creighton edu to schedule an mterview. Thank vou for your time and consideration. I look forward to hearing from you.

Sincerely,

Thomas Moore

@ https:ffcumail . creighton. edufexchange/jilic97 265 Drafts/Lab % 20T ech¥:20Internship. EML # m é & Trusted sites
‘4 Start CBE [ = . - I 5




Application Cover Letter (Full-time)
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SAKING OONNECTHRSS

@Iﬂtﬂrr Center

E-mail Inquiry L etter

{Z Lab Tech Internship - Windows Internet Explorer g@rg|
£ | https:ffcumail, creighton.edufexchange/ilc97263(0r afts [2Cmd=new vl ﬁ |

iserd el 4|2 1) B[ 1 9|2 oprens.| @

| wiliamjones @ABCCompany.com
|
Subject: :I;iﬁman Resources Igos.i-t.ib.ns
Attachments: | (1 10sh Smith Resume.docx(91KB) |1 J0sh Smith References.docx(31KB)

|Normal vl A |'I'|n1esNew Roman v|!12 v! & BI U=E= = := %E g‘:ﬁ EE T M

Dear Mr_ Jones:

1 am writing to inquire about possible Human Resources positions at ABC Company. I will be graduating from Creighton University in May, and I am looking for
opportumities to utilize my business degree with an emphasis in human resources.

The enclosed resume outlines my experience. [ am currently interning in the Human Resources Depariment at FirstComp Insurance. In this position I have been
responsible for registering, organizing materials, and representing FirstComp at Career Fairs. I have also conducted initial phone interviews and reference checks
for potential employees and updated online job postings. Prior to this position. I completed an internship at Mutual of Omaha where I assisted with special
projects in Human Resources. These projects included: researching information for their on-site Day Care Center, conducting an employee survey regarding flex
time_ and organizing the annual smmmer picnic. [ received “excellent” ratings from both internship supervisors regarding my attention to detail, organizational skills
and ability to work with others.

1 would appreciate the opportunity to speak with you in person regarding positions with ABC Company. I will contact you the week of April 215 to confirm
receipt of this letter and to discuss a time for us to meet. If you should need to reach me before then, please contact me at (402) 444-8188 or
joshsmith@ creighton.edu. Thank you for your time and consideration.

Sincerely,

Josh Smith
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Dear Mr. Johnson:

1 am writing in regard to the Marlceting Research position which was advertised on careerlink com. My professors, Dr. Bill Jones and Dr. Harry Smith,
suggested that I contact you directly. They both have enjoyed working with you on your Annual Market Analysis project, and thought that my experience and
career aspirations may be of interest to you.

I am very mntrigued by ABC Company’s marketing program,. which I learned about during your presentation at the Waite Leadership Forum this fall and from
researching your website. Marketing has been a major focus of my college and work experience. My studies have provided a strong foundation in psychology,
business, and quantitative methods. The marketing strategies I proposed in my award-winning junior project have been well-received by the Creighton
Admissions Office and are now being implemented. [ have also had experience in product testing and merchandising through my summer jobs and have been on
the “receiving line” of customer indecision. My ability to handle difficult customers earned me a promotion from direct sales to sales management.

1 would appreciate the opportunity to speak with you in person. Therefore I will contact you the week of April 215% to discuss a convenient time for us to meet.
If you should need any additional information before then I can be reached at (402) 333-1232 or Thomassmith/@ creighton edn. Thank you for your time and
consideration.

Sincerely,

Thomas Smith
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PROFESSIONAL CORRESPONDENCE

((((J areer Center

Informational Interview Letter

October 19, 2012

Mr. Charles Edwards
Director of Marketing
ABC Company

33 West & Street
Omaha, Nebraska 68137

Dear Mr. Edwards:

My name is Bill Smith, and | received your namenira family friend of mine, Tracy Michaels, who segted
| contact you.

| will be graduating in May from Creighton Univesand would like to learn more about the consglfield.
Would you be willing to meet with me for an infortimaal interview to discuss your job and the ABC
Company? A thirty minute appointment, at a titmat tvould be convenient for you, would be suffitien

Thank you for considering my request. | believerdarmational interview will help me better undensd the
consulting field and the work you do at ABC Compathyvill contact you the week of October 22nd tmfirm
receipt of this letter and to schedule a time ®tameet. If you would like to contact me, | d@nreached at
402-429-3717 or billsmith@creighton.edu.

Sincerely,

Bill Smith
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Thank You Letter Following an Interview
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Acceptance Letter

May 1, 2012

Mr. Charles Edwards, Director of Marketing
ABC Realty Company

33 West & Street

Omaha, Nebraska 68137

Dear Mr. Edwards:

Thank you for the invitation to join the Manageme@&raining Program at the ABC Realty Company. | am
excited about this opportunity and look forwardg&ginning my professional career with you. | \githn on
meeting you at the office at 8:00 a.m. on MondapeJ? for my first day of employment.

Please feel free to contact me at (402) 423-67@illsmith@creighton.edu if there is informationwwould
like me to review or meetings you would like meattend before Juné"s Thank you again for this wonderful
opportunity.

Sincerely,

Bill Smith
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Declining a Position Letter

May 20, 2011

Ms. Annette Brown
Human Resource Director
ABC Company

8501 West Center Road
Omaha, Nebraska 68114
Dear Ms. Brown:

I would like to thank you, and express my sincemgraciation, for the Advertising Coordinator offeith your company. After much deliberation, |
regret to inform you that | have decided to aceepoffer from another company.

| appreciate the time you spent with me discus8iB§ Company and the Advertising position. This wedifficult decision for me, but | am
confident you will find a well-qualified candidater the position.

Thank you again for your time and consideration.

Sincerely,

Mike Anderson

((((sznt*vr Center

Response to a Rejection Letter

May 10, 2012

Mr. Jack Smith

Human Resource Director
ABC Company

8501 West Center Road
Omaha, Nebraska 68114

Dear Mr. Smith:

| want to thank you again for the opportunity tteiwview for the marketing position. Although | alisappointed that | was not selected for the
position, | remain interested in working for youwmepany. Should another opportunity become aviailplease do not hesitate to contact me. |
would be very interested in discussing how my skilhd experience could benefit other departmernttsnwABC Company.

Thank you again for your time and consideration.

Sincerely,

Sue Jones
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INTERVIEWING (Continued)

2. Research yourself
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INTERVIEWING (Continued)

Guidelines for Effective Interviewing
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INTERVIEWING (Continued)

Questions Asked by Employers (Continued)
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Employers often look for:

INTERVIEWING (Continued)
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GRADUATE AND PROFESSIONAL SCHOOL

Why graduate school?
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ADMISSIONS TESTS

GRE - Graduate Record Examination (www.gre.org) = 1/0 1 " # - 19
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FELLOWSHIPS AND SCHOLARSHIPS
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THE CAREER CENTER WOULD LIKE TO THANK OUR EMPLOYER SPONSORS:

RB National Indemnity Company

We are ane of the leading propary/casualty members of the Barkshira
Hathaway groupolinsuranca companies. At Mational Indemnity Companmy,
wa provide a challanging emaranmeant and a frandly altmasphare whara the
achiavemants of talanied individuals are appraciated and rewarded.

Career Opportunities
We hine for vardous positions from the Collegas of Business and Arts and
Sclences throughout the year including:

= Accountant = Natwork Specialkst

= Claim Spacialist = Softwara Applications Programimar
» Pricing Analyst » Undarwriting Specialist
Internships

Inlarnships ars avalable in savaral depafdments including:
= Accounting/Finance = Programming

= Claims = Dparations
* Human Resources = Syslams
= Pricing = Lindarariting

To find out more about our carear apporunitias, contact us at:

3024 Harnay Strest « Omaha, NE 88131

Phona: (402) 916-3130 » Fax: (402) 918-3495

Wisil us an our wabsile al weww.naltionalindamnity com
E-mail: Careers nalianalindamnity com

. - AMERICA'S LARGEST RAILROAD IS NOW
e HIRING ITS NEXT GENERATION OF LEADERS.
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L] AMERITRADE

Why work at TD AMERITRADE?

START COUNTING.

% Peformance-based bonuses @ Atfocus on employess
(& Paid training (® Profit-sharing
& Opportunities for advancement (8 Tuttion assistancs

g & 401(K) match 0 Tools for success

{8 A stable, established company i Paid time off
ﬁ Comprehensive insurance benefita ‘-Aﬂ-ﬂ riuch miore!

Apply at amtd.com/carears todayl

FIRAMCIAL REPAREEENTATIVES  CLIENT SERVICES SPECLIALISTE PAID INTERNS CHEDIT RIBK ANALYETS FUTUIRES BEONERE

Wheiher you are approaching graduation or are 3 seasoned professional
looking for a new environmend, i can be diMcult to find ihe career opportunity
that best meets both your professional goals. The Berkahire Hathaway
Homeetate Companles may have the career challenges and opporiunities
that are a mateh for yow

For over 20 ]"EH'E-E-'H'H: has earmad an enviows record of sBScESs In e
Insurance Industry that Is supporied by an A++ A.M. Best raing and AAA bond
rafing from the Standard & Poor's. Our Corporate e enables our organization
to react swittly and effectively to opportunites In the INsUraNCe MErketpiace.
At the same time, our inancial sirength provides our agents and insureds the
securlty rarely avaiabie In a regional specialty camer.

A1 BHHC, we value each Indvidual and recognize that atiracting and refaining
high quality taéent ks essendal to the success of our company, Our straciune
minimizes bureaucsacy and cieates an environmeni that encourages our
EmpioYees o see the dnrect effacts of thelr har work froughout the campany.
Each divislon provides hands on fraining and maintains 3 smad company feel,

erealing an atmosphens in which ‘team players’ thitve.

If you are Interested in pursiing 3 new career path, contac! Human Resowtes
today about the Career Oppartunilies with the Berkshire Hathaway Homesiate

Companies.

Berkshire Hathaway Homestate Companies

wwa. bhhc.com




What values do you look for in an employert Gallup selects our associates
tor their talents, positions them for success, and provides them with

opportunities to use their talents every day. Gallups corporate philosophy
is founded on mspect for ralent, personal growth and development, pay

for performance, and a high quality of life.

Callup has oppormunities for undergraduate and graduate stadents in
MATY Areds:

+  Accounting +  Data Production

*  Administrative Services +  Document Services

*  Business DevelopmentSales  +  Information Technology
»  Call Center +  Research

+  Consalting

Part-time opportunities and internships am available. For more informa-
thom about a carear with Gallup, please visit us at sowen galfus emtares.

OUR GROWING COMPANY IS
LOOKING FOR YOU!

+Fimance Majers + Accemntimg Majers +Business Majoes - Ecompanicy Biajory
+ Hmpssn Reseumees Majars - MIS dlalers + Mesetlng Nisjors

Marthitar Financhl Sarvice: Groug, LIE CNorthStar”) and i subsidlary companiess
and aMiTatac have unTqus abEKes within the Teancdal servioss Indudry to ransgs and
adminicher lrmect $20 Bilkon In axoas.

Dur nngantration bt acctalslichd o outstanding rapartation for guality snd servios, aid wa
e ahwayx locking Tor thie ight pacple T coniyibate thalr own combination of talent and
By b Bl L g

To find ot mora abaut NorthStar and our carser opportunitdes, plassa vizit:
s tar-inancisleam

NOI"thStal" = m"“’

Finencial Servicen Group, LLC ":.".PM




What are you looking for 1n a career?
- Team environment where you can learn from experienced individuals?

» Career that allows you to impact the lives of every client?

» Traming to help people with diverse need
+ Flexible schedule, where you don’t have to work the typical 8 - 57
+ Opportunity to have unlimited eaming potential?
Being a financial adwisor is as challenging as it 1s rewarding,
and could be the perfect career for you!

'.I!l:lh'lgﬂlil.l ﬂm

Craving more from your career?

Making a bigger impact. That s what employvess ai
ConAga Foods are all abhout. This iz the place whens
o Init the groand runmiing, whene your deas count,

where your work really matters. This 5 where you have
more potentisl to leam, grow and sucoeed. This iz where

Vo can get your game on and gt more out of your
lob than a paycheck. Jodn wus increating and guiding
a dymamic and exciting aenvircnment focused on the

country’s top food brands

Game on. &-ﬂrﬁ
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The Opportunities
are Endless...
the Time is Now

To learn more about our career opportunities,

visit mutualofomaha.com/careers

A

Developing the
Next Generation
of Energy

From clean coal o wind
porwed, Tenaska s commmitted
{0 imnovation and cleaner
anargy solutions.
Founded in 1 i
&= now one of America’s largest
sndependent power producers and

energy marketers. Forbes /

maganne recently rankad

us 16th among the lagest

privatabsheid U5

companes, and we ane

known for owr cost efficient,

relishle and emamonmentally

ponsible way of doing busin

1 eam has 8 “cando” st

phies a3 strong balief in grvng back to the

commumities in which we wiork and fve.
Learmn more sbout how we are

deweloping the next penaraton of

enargy at www_tenaska com
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The most challenging summer work around... WHEN CHOOSING YOUR CAREER,
are YOU up for the CHALLENGE? BE SELECTIVE IN YOUR OPTIONS.

el Sinoe 1984, Appliad Underwriters®
w’-_ o has approached recruitment differentiy.
. Wi selact employses one individual at 8
sgcll-mzlﬂlEETERH tirmie, wtilizing our innovative selection

and recruitment tools. Dur proven track
Sinew 1863, ween 100,000 college sindeats Experi record means our employes retention

;.:.n spant m;_:lpuﬁ:::’hghﬂi Your ""ll'ﬁ::'::l.:.hgw rate i higher than the indwstry standand.
Fl"':'::'““:;“ ;'-":’_ sy resnlts, not fitlgy BUILD A CAREER IN:

paple and step st of the bon. Tou seed tws » Accountirg & Finance

hinga 1o ged the job you want: u degres and Financiag: » Accourt Management

wapechante. Tou taks cure of the dagera and it Avernge £aq » Bilingusl Communicaticns

ke i of the experienca. The rewsrds ind * Claims Processing
Nile shills acqmired will o e asarsble. » Healthoars

= Information Technology
= Payroll Operations

= Sales & Marketing

= Software Development
» Tachnical Analysis

» Undanwriting

OUR BEMEFITS INCLUDE:

» Fully paid heahfcare plan

= Exceptional 401K plan with full vesiment upon plan participation
= PharmaoyMedication reimbursement

= Extensive and thorough paid training in our Corporate University
= Stala of the art facilties in o safe and professional workplaos

* Central work location: 580 & West Dodpe Road

» High-energy workplscs, great psople

WW.auw.com
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A career change for life.
Its fime o maks 3 change. fuer once. To'a career thar allows you o pake contmel, 1o kad, and to
amociare wirh one of the best. As 2 Marthwestern Mol Finandal Represencarive, pou'll combine
pour encrepreneurial drive wich our proven dient-building experiise. ¥ou'll grow a business of your
own and be backed by Morthwestem Munaal, named *Most Admired Company® in ics indusicy by
Fortune migaring 24 years in a mow
Wieve been msstice the nesds of our clisne and helping profesiomls succesd for 150 years.
=l be here tomormow. And che day afer. 5o vour nexr career chodce can be for life.

T Janrm wwere, sdale svenit, i, covn i el dan i wocd T loe ol B Srepd

Q300 Awe, Ste. 800 ; :
uha, IE 68114 FINANCIAL METWORK®

(4023 301-6651 e gedet comgENy"
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jebe.prudential.com

Makean IMpact .
Not Just a LIVING.

Prugientisrs Fnanctsl Ssrvices ABsocinis Program

o'l o e dor yow hard waoeic In oo oo Yol el ey T aand sy
B0 paay ot WA T Prodent sl nsamen o v oo mul aah TG
Coenparny of A asbea™s Finareial Sendoss
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Streckoffersinnovative products
for clinical and research
laboratorias warldwids,

It you ae koking for a
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Is the place far youl You will
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For more information, visit us at www.streckcom,
or call 402-333-1982
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