Graduate Student Government

Officer Application

2013
Officers shall serve a term of one (1) calendar year starting January 2013 and lasting until December 2013.  Applicants should not apply if graduating before December 2013.

Below are the duties and responsibilities of officers, as stated in the organization’s constitution:

The officers shall:

1. Attend all executive board and formal GSG meetings as called by the President.

a. Officers shall not be absent from more than two executive board meetings and one GSG meeting per semester.

2. Each Officer will be required a minimum of 4 on-campus office hours a week.

3. Support the events, activities, and traditions of the students and the university through participation and attendance.

a. Each Officer shall attend at least 60% of GSG sponsored events.

4. Represent the concerns and interests of the graduate student body, especially those of the students enrolled in the Officer’s own graduate program. 

5. Form ad-hoc committees to deal with specific issues.

6. Uphold the mission of the University and advocate the rights of the graduate students.

7. Propose resolutions or acts of/for the GSG.

The GSG President shall:  (Must be a full time student for the length of term)

1. Schedule all regular meetings of the GSG.

2. Preside over all GSG meetings.

3. Act as an ex officio member of all committees.
4. Appoint members to all committees.
5. Provide for continuity of programs and activities.
6. Represent the GSG at meetings of the CSU Cabinet, or, in necessary situations delegate this responsibility.

7. Be responsible for the execution of all provisions of the GSG Constitution.
8. Carry out newly enacted resolutions and legislation of the GSG.
9. Report all executive action of CSU to GSG.
10. Not serve as President of another student organization.
The GSG Vice President shall:

1. Assume the duties of the President in his/her absence.

2. Assume duties assigned by the President.
3. Assist the President in his/her duties.

4. Chair the Election Committee unless seeking a different position on the Executive Board; in the event this happens, the chair will be determined as outlined in Chapter 10, Article 4. 

a. Inform academic classes about all upcoming elections

b. Obtain results and announce new officers.

c. Prepare congratulatory letters for new officers. 

d. Aid in any other elections that may arise.

e. Inform the Executive Board of the names and contact information of new officers.

5. Oversee the application process for new representatives.
6. Collaborate with the President in training new representatives.
The GSG Secretary shall:

1. Take attendance at meetings.

2. Draft a fair and accurate record of all meetings, and distribute copies to each member of the Executive Board.

3. Retain copies of all correspondence.

4. Post notices at the request of the President, including emergency meetings.

5. Maintain an accurate and updated list of email addresses of all GSG members.

6. Maintain a file of all current GSG policies and resolutions.

7. Inform the GSG Advisor of new officers and representatives.

8. Assist the Vice President in the application process for new representative positions.

9. Update and maintain the GSG website. 

The GSG Treasurer shall:

1. Assume the responsibility of managing and allocating the funds of the GSG, with approval of the president.

2. Keep accurate records of all GSG funds.

3. Prepare reports on such funds at the request of the President or GSG Advisor

4. Chair the Finance Committee.

5. Not serve as Treasurer of any other student organization.

The CSU Representative shall: (Must be a full time student for the length of term)
1. Attend all Creighton Students Union Board meetings and represent the interests of the members of the Graduate Student Government.

2. Report the content of said meetings to the GSG officers and representatives.
3. Transition the incoming CSU Representative prior to the first CSU meeting of his/her term of office. 

4. Be the sole representative for the GSG to CSU.

Officers serve year long terms beginning with the calendar year. 

_________________________________________________________

Name: 
Net ID:

Program: 
When did you begin graduate school at Creighton?  
Expected graduation date and year:

Candidate for which office:  
Why would you be a good candidate for this position?
What experience or qualifications do you possess that would help you serve in this position?
List potential goals and ideas for the position:

Besides graduate coursework, what other time commitments do you have (jobs, organizations, committees, etc.)?
If elected, I understand and accept the officer duties.  Also I understand that my application will be made available online to all Graduate School students.

___________________________

________________

Signature





Date

Please return this form to Bryan Hackfort at BryanHackfort@creighton.edu (preferred method) or to the Graduate School Office.  
