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	IRB Administrative Checklist

Research Involving Drugs 



	The purpose of this worksheet is to provide support for IRB staff pre-reviewing research involving drugs. This worksheet is to be used. It does not need to be completed or retained.

	

	1 Drug Applicability

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Does this protocol involve any use of a drug in a human other than the use of an approved drug in the course of medical practice?

If “Yes,” use the remainder of the worksheet.

If “No,” FDA drug regulations do not apply.

	

	2 IND Requirements
 (One must be “Yes” If all are “No” IND information is not complete.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The drug has a valid IND. (Complete Sections 3 and 4)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The drug is exempt from the IND requirements (Complete Section 5)

	

	3 IND Validation (At least one must be “Yes” If all are “No” IND cannot be validated.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Sponsor protocol imprinted with the IND number. 

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Written communication from the sponsor documenting the IND number.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Written communication from the FDA documenting the IND number. (Required if the investigator holds the IND.)

	

	4 Drug Control (Must be “Yes” If “No” information regarding drug control is incomplete.)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The plan for storage, control, and dispensing of the drug is adequate to ensure that only authorized investigators will use the drug and that they will use the drug only in subjects who have provided consent.


	

	5 IND Exemptions (All criteria under one category must be “Yes” for a category to be met. If none of the categories is met, the drug is not exempt from an IND.)

	

	Cat. #1
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The drug is lawfully marketed in the United States.

	
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The research is not intended to be reported to the FDA as a well-controlled study in support of a new indication for use nor intended to be used to support any other significant change in the labeling for the drug.

	
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The research is not intended to support a significant change in the advertising for the product.

	
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The research does not involve a route of administration or dosage level or use in a patient population or other factor that significantly increases the risks (or decreases the acceptability of the risks) associated with the use of the drug product.

	
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The research is conducted in compliance with the marketing limitations described in 21 CFR §312.7.

	


	Cat. #2
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	A clinical investigation for an in vitro diagnostic biological product that involves one or more of the following: (1) Blood grouping serum; (2) Reagent red blood cells; or (3) Anti-human globulin.

	
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The diagnostic test is intended to be used in a diagnostic procedure that confirms the diagnosis made by another, medically established, diagnostic product or procedure.

	
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The diagnostic test is shipped in compliance with 21 CFR §312.160.

	

	Cat. #3
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	A clinical investigation involving use of a placebo when the investigation does not otherwise require submission of an IND.

	

	6 IND Oversight for investigators who hold the IND (One of the following must be “Yes”)

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The investigator does NOT hold the IND.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	The FDA regulatory requirements of a sponsor (including GMP when applicable) have been assumed by a contract research organization.

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	An audit has been performed which documents that the investigator is compliant with FDA sponsor requirements (including GMP when applicable).


� If there are questions about which category is appropriate, have the investigator apply for an IND following 21 CFR §312.23.


� The investigator or other designated individual must maintain records of the product's delivery to the clinical trial site, the inventory at the site, the use by each subject, and the return to the Sponsor or alternative disposition of unused products. These records include dates, quantities, batch or serial numbers, and Expiration Dates (if applicable), and the unique code numbers assigned to the investigational products and trial subjects. The investigator must maintain records that document adequately that the subjects are provided the doses specified by the protocol and reconcile all investigational products received from the Sponsor.
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