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	      Creighton University’s Research and Compliance Program
CITI Responsible Conduct of RESEARCH COURSE  

	
	


Completing the Collaborative Institutional Training Initiative (CITI) Responsible Conduct of Research Course is a requirement of Creighton University’s Research Compliance Program.  All investigators, staff, post docs, fellows, and students involved in funded research must complete this course.
ONLY TAKE ONE OF THESE COURSES.  PLEASE SELECT THE COURSE THAT PERTAINS TO YOUR FIELD OF RESEARCH.

Course Description 

· CITI is a web-based tutorial maintained by the University of Miami.
· The course has been developed by experts in the research community.  Most modules have an associated quiz.

How to Access the Course — Getting Registered

1. Go to the CITI Registration website at http://www.citiprogram.org/.  Enter your CITI Username and Password.  If have never completed a CITI course, please select “New User” and follow the directions for selecting a User ID, a password, and for completing the registration.   If you already have a CITI account, please skip steps 2 and 3 and go to step 4.
2. Make sure you have selected Creighton University as the Participating Institution.  This is very important!  The CITI program will use this to notify us when you have completed a course.  Next, you will need to set up a username and password, if you do not already have one. 
3. Please retain your username and password for your records. Investigators, staff, and students will use the same one each time you log on to the CITI web-site.
4. NEXT, go to ‘Add a Course or update your learners group for Creighton University’ and click.
5. Select ‘Update Groups’.

6. Scroll down to question number four (4) for the ‘Responsible Conduct of Research’ courses
7. ONLY CHOOSE ONE (1) COURSE FROM the following.
a. Biomedical

b. Social and Behavioral

c. Physical Science

d. Humanities

8. Next, scroll down to the bottom of the page and select “Continue”.
Confirmation of Registration with CITI

· Once you have completed your registration and course selection CITI will email you a confirmation.  You will be unable to complete the CITI course until you click on the link provided in the confirmation email from CITI.
Completing the Course

· Find the name of the course under “My Courses” on the Main Menu page.   To the right of the course name in red you will see Not Started – Enter. Click on the word Enter.  

· You will see the list of modules to complete - click on the Introduction module to begin.
· You do not need to complete all of the modules at once.

· Follow the directions as you proceed through the course. 

· You must complete the exam with a minimum score of 80% for certification.  

Contact
· Please contact the Research Compliance Education Coordinator, Mary Ritterbush at 280-2680 or maryritterbush@creighton.edu, with questions.

