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STUDENT SUPPORT SERVICES






Tutorial Request
	Name:
	Date:

	
	

	Student ID No.:
	Cell Phone:

	
	

	Phone:
	Email:

	

	Address:
	State:
	Zip:

	

	Course # and Area:
	Professor:

	

	Major:
	Career Plans:

	

	What year are you?
	· FR
	· SO
	· JR
	· SR

	

	What school are you attending?
	· A&S
	· COBA
	· Nursing
	· University College

	
	

	Have you had classes in this subject before?
	· Yes
	· No

	
	

	Have you discussed your need for help with your instructor?
	· Yes
	· No

	

	Are you repeating the course?
	· Yes
	· No

	

	Is this course required for your major or CORE program of study?
	· Yes
	· No

	

	

	Current Grade in Class:
	Desired Grade in Class:

	

	What grade would you expect to make if you do NOT have a tutor:


	Do you agree to attend all classes unless excused by your professor?
	· Yes
	· No

	
	
	

	Do you agree to notify your tutor at least two hours in advance if you need to cancel a tutoring session?
	· Yes
	· No

	
	
	

	Are you willing to be in a group tutoring session for this subject?
	· Yes
	· No

	
	
	

	Do you agree to make a serious commitment to the tutoring sessions?
	· Yes
	· No

	
	
	

	Do you agree to come prepared and on time for your tutoring sessions?
	· Yes
	· No

	

	Do you agree to notify Student Support Services immediately if you drop the course(s) you are being tutored in?
	· Yes
	· No


Please write an “X” in the time slots you are in class, work, or are not available.  Write the letter “A” for the time slots you are available to be tutored.

	Hours
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	8:30-9:00
	
	
	
	
	

	9:00-9:30
	
	
	
	
	

	9:30-10:00
	
	
	
	
	

	10:00-10:30
	
	
	
	
	

	10:30-11:00
	
	
	
	
	

	11:00-11:30
	
	
	
	
	

	11:30-12:00
	
	
	
	
	

	12:00-12:30
	
	
	
	
	

	12:30-1:00
	
	
	
	
	

	1:00-1:30
	
	
	
	
	

	1:30-2:00
	
	
	
	
	

	2:00-2:30
	
	
	
	
	

	2:30-3:00
	
	
	
	
	

	3:00-3:30
	
	
	
	
	

	3:30-4:00
	
	
	
	
	

	4:00-4:30
	
	
	
	
	

	4:30-5:00
	
	
	
	
	

	5:00-5:30
	
	
	
	
	

	5:30-6:00
	
	
	
	
	

	6:00-6:30
	
	
	
	
	

	6:30-7:00
	
	
	
	
	

	7:00-7:30
	
	
	
	
	

	7:30-8:00
	
	
	
	
	

	8:00-8:30
	
	
	
	
	


Please read carefully and acknowledge by signing below that you are aware that it is your responsibility to inform the Student Support Services Tutor Coordinator if:

1. Your tutor does not show up – give them at least 15 minutes to 20 minutes after the assigned time in case they are running late.  You might also check your voice mail and email to see if a message has been left for you by the tutor.

2. You are not benefiting from your tutoring sessions so someone else can be assigned to you.  Sometimes tutors and tutees have different learning styles and you may benefit from a different tutor with a different style of tutoring.  We need your feedback in order to ensure that you get the best tutoring services so you may earn the best possible grade.

3. Your schedule changed.  This is important so that if your current tutor cannot meet with your new schedule we can look for another tutor or study partner.

4. You are dropping your request for tutoring services or withdrawing from the course/school.

5. You have problems, concerns, etc., that we can help you with.  The staff is always ready to help you or willing to listen.  If we cannot help, we will refer you to an individual or department on campus who should be able to assist you.

6. You need to be at every tutoring session if possible.  If you miss two (2) or more consecutive sessions without notifying your tutor or Student Support Services in advance, you will be written a “No-Show letter” and if you still do not attend or contact us, your tutoring request will be cancelled.  Student Support Services can be reached at the following email address and telephone numbers:  sandy.cerveny@creighton.edu or (402) 280-2749 or rjehlik@creighton.edu or (402) 280-2167.

___________________________________________________
_______________________







(Signature)












(Date)

�





�





Student Support Services





Student Support Services offers free tutoring to any participant for a maximum of three courses.  Most tutoring sessions are one hour sessions conducted once a week.  One-on-one and group tutoring is offered through peer assisted supplemental study in many different areas.  Tutoring in subjects other than Math, Science, or English is available upon request, but not guaranteed.  Please return this form to Markoe Hall.





FOR SSS USE ONLY


First Contact:�
Last Contact:�
�
Total Contacts:�
Total Hours:�
�
Evaluation Completed:�
Unscheduled Absences:�
�
First Test grade:�
Tutoring Services $ Amount:�
�
Midterm Grade:�
Final Grade:�
�



Tutor Name:________________________________________ Date:______________________





Signature of Tutor Coordinator____________________________ Date:__________________





Comments:____________________________________________________________________








