CREIGHTON UNIVERSITY CAMPUS RECREATION JOB APPLICATION

Office Use Only: Date Received Staff Initials: Date Called Staff Initials:__; Applying for: Summer Fall Spring
Other: ; Available startdate:

Last Name: First Name: Middle Init:

Local Address Permanent Address

City State Zip Code City State Zip Code

Phone ( ) Phone ( )

Emergency Contact Name Emergency Contact Name

Emergency Day Phone ( ) Emergency Day Phone ( )

SS# Email @creighton.edu if no creighton email, please list other

Previously employed on campus? No |:| Yes |:| If yes, where? Work Study?  Yes |:| No |:|

Year in School :  Fr |:| So |:| Jr |:| Sr |:| other |:| Expected Graduation / Leave Date

Major Dates of Semester Abroad or Student Teaching Fall |:| Spring |:| Summer |:| Year I:'

Applying  Aerobics Instructor [ | Equipment Desk [ |  Fitness Forum [ | Intramural Official [ | Lifeguard [ ]

For: Marketing [ | Office Assistant [ |  Security Desk [ |~ Swim Instructor [ |~ Other

Why do you want to work in the above areas, and what strengths would you bring to our department?

Job History Employer Job Title Dates Worked Supervisor Phone

most

recent
first

Certification(s) Comm CPR ExpDate [/ / Other Qualifications / Training / Computer Skills:

office requires Comm First Aid | ExpDate [/ /
copies of all X —
certificates Llfeguard ExpDate [/ / Interests / Hobbies:

Other Exp Date [/ /
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CREIGHTON UNIVERSITY

Employee Availability Schedule for (list dates:

CAMPUS RECREATION

)

Example: cross out=can’t work

JOB APPLICATION

Notes

Tue Wed Thu

\N

-
.
_

Mon Tue Wed Thu Fri Sat Sun
6:00 am - 7:00 am
7:00 am - 8:00 am
8:00 am - 8:30 am
8:30 am - 9:00 am &
9:00am -  9:30 am \
9:30am - 10:00 am
10:00am - 10:30 am
10:30am -  11:00 am
11:00am - 11:30 am
11:30 am -  12:00 pm
12:00 pm - 12:30 pm
12:30 pm - 1:00 pm
1:00 pm - 1:30 pm
1:30 pm - 2:00 pm
2:00 pm - 2:30 pm
2:30 pm - 3:00 pm
3:00 pm - 3:30 pm
3:30 pm - 4:00 pm
4:00 pm - 4:30 pm
4:30 pm - 5:00 pm
5:00 pm - 5:30 pm
5:30 pm - 6:00 pm
6:00 pm - 6:30 pm
6:30 pm - 7:00 pm
7:00 pm - 7:30 pm
7:30 pm - 8:00 pm
8:00 pm - 8:30 pm
8:30 pm - 9:00 pm \
9:00 pm -  10:00 pm §
10:00 pm -  10:30 pm
10:30 pm - 11:00 pm
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Example: The example to the left demonstrates an employee
is available to work the following hours:
Tuesday: 10:00 am — 12:00 pm
Wednesday: 04:00 pm — 08:00 pm
Thursday: 08:00 am — 12:00 pm

** Blank space indicates hours available to work.

Brief description of major expectation(s)

Interview required with Director/Building Supervisor before job
application is put into active file.

+ Schedule 30 minute orientation Bldg. Supervisor

+ Meet with & be evaluated by Director/Asst. Dir. each semester
+ Work at least five hours per week

+ Attend monthly staff meetings/inservices

+ Attend semester staff trainings

+ Work at least five hours of holidays/breaks during school year
+ Work five hours during finals week

+ Find own substitutes as needed

+ Show up on time at start of shift

+ Wear “uniform” and name tag as indicated

¢ Please indicate how many hours
a week you would like to work:

O 8-10

o 10-12
0 12-15
O Other
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