Instructions for Accessing the Print Initiative Site

The Print Initiative site is built using Windows SharePoint Services. When using Internet
Explorer you should be able to access the site without entering your Blue credentials. If you are
attempting to access www.creighton.edu/printing using Internet Explorer, and are presented with
the following logon box, please follow these instructions:
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1) Click Cancel

2) On the “Tools” menu of Internet Explorer, go to “Internet Options™

3) Select “Trusted Sites” and confirm that *.creighton.edu is in the Websites box


http://www.creighton.edu/printing

Trusted sites [z|

A “ou can add and remove websites From this zone, All websites in
L i’; this zone will use the zone's security setkings,

add this website to the zone:

Wiebsites:

* creighkon.edu

htkp: ) frvaffice, creighton.edu

htkps ) frunonce, msn,com

hittps: i, syvcamoreeducation. com

[ ]require server verification (https:) For all sites in this zone

Close

4) If the *.creighton.edu entry is not in the Websites box, enter *.creighton.edu in the “Add this
website to the zone” box and click “Add.”

5) If “Require server verification (https:) for all sites in this zone” is checked, uncheck
6) Click close

7) Back on the Internet Options page click the “Custom level...” button



Internet Options

General | Security |F‘rivac~;.-' Contert || Conneckions || Programs | Advanced

Select a zone ko view or change secority sethings,
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W krust nok ko damage wour compuker or
wour Files,
You have websites in this zone.

Security level for this zone

Custom
Cuskom setkings.
- To change the setkings, click Custom level.
- Touse the recommended settings, click Default level.

[ Cuskom level. .. H Default level ]

[ Reset all zones to default level ]

[ (9] 4 l [ Cancel

8) Scroll to the bottom of the list on the Security Settings — Trusted Site Zone page
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Settings
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) Prompt

82, User suthentication

52, Logon
) Anonymous logon
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*Takes effect after vou reskart Internet Explorer

Reset cuskom setkings

Resetto:  Medium (default) v| [ Resel... ]

[ ok l [ Cancel ]

9) Select “Automatic logon with current user name and password”
10) Click “OK”

11) When presented with the following window, click “Yes”

Warning!

| ﬂ| Are you sure you wank ko change the settings For this zone?
. Y

es ] [ Mo




12) Next click the “Advanced” tab on the Internet Options page:

Internet Options

General || Security | Privacy | Content | Connections F‘ru:ugrams| .ﬁ.dvanced[

Settings

[] allow ackive content from CDs to run on My Computer®
[] allow ackive content to run in files on My Compuker* |
[] allow software to run or install even if the signature is inw.
Check for publisher's certificate revocation

[] check for server certificate revocation®

Check for signatures on downloaded programs

[ ] Do not save encrypted pages ko disk

[] Empty Temporary Internet Files Folder when browser is cl;
Enable DOM Storage

Enable Integrated Windows Authentication™®

Enable memaory prokection to help mitinate online attacks™®
Enable native XMLHTTP support

Enable SmartScreen Filker

[ UseS5L 2.0 .
¢ | >

*Takes effect after wvou restart Internet Explarer

Restore advanced setkings ]

Reset Internet Explorer setkings

Resets Internet Explorer's setkings ko their default
condition,

You should only use this if vour browser is in an unusable state.

[ (04 H Cancel ][ Apply

13) Scroll to the last section on the page and make sure “Enable Integrated Windows Authentication” is
selected.

14) Click “Apply”
15) Click “OK”
16) Close Internet Explorer and then restart it.

17) Enter www.creighton.edu/printing in your browser and you should now have access to the Print
Initiative site.
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