CREIGHTON UNIVERSITY STUDENT EMPLOYMENT OFFICE
2500 California Plaza, Omaha,  NE 68178  Harper Center rm 2054

FEDERAL WORK STUDY JOB DESCRIPTION FORM

Name of Creighton department
or off-campus agency______________________________________________________________

If off-campus agency, check one:     _____  Public agency 	         ____   Private, non-profit agency*

*If you are a private, non-profit agency, you must attach a copy of the Internal Revenue Service letter granting your tax exempt status.

Address__________________________________    phone(      )____________________
            __________________________________

Contact Person (please print):  __________________________  Title:  ________________________
E-MAIL:  ___________________________________________________

Organization # (if a Creighton Dept.):  __ __ __ __ __ __

Creighton student Position Title:  ____________________________

General Description:  ______________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Duties Performed: _________________________________________________________________
________________________________________________________________________________	       ________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Equipment Operated:  ______________________________________________________________

Necessary skills or requirements: _____________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Work schedule:    day hours ___       evenings   ___       weekends  ___       			

IMPORTANT		IMPORTANT		IMPORTANT		IMPORTANT
Federal law requires that some of our work study funds be directed at jobs which meet the needs of the greater community (not just Creighton students/faculty/staff).  In order to determine if this position meets the definition of community service, please identify the population which directly benefits or is served by this job:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Date form submitted:  ___________
