SCHEDULE 6


SUMMARY OF DIRECT SCHOLARSHIPS





INSTRUCTIONS





Deans and Residence Life Director:





	Deans and Residence Life Director should complete Schedule 6 for their school or department. This schedule will identify requests for scholarships and remissions directly under school/department control and expensed in their organization in 77xx accounts. 





	Include only increases/decreases associated with fte changes as shown on the Schedule 1. (Later in the process, the Budget Office will adjust direct scholarships for tuition rate increases approved by the Budget Committee.)  Direct scholarships associated with new initiatives or expanded programs should be included on the on the New Expense Request (Sch 3/3VP) or New Program Request (Sch 5).





Completion Instructions:





Enter the New Budget Fiscal Year on the top of the schedule. 





Identify School/Department, Dean/Department Head, and Vice President at the top of the form. 





Deans or Department Head should review these requirements with their Vice President and obtain Vice Presidential approval at the top of the form.





Col. (1)	Scholarship Account Number/Name: 


Enter Banner account and scholarship name.





Col. (2)	Prior Year Actual: 


Enter actual expense for the Prior Year.





Col. (3)	Current Year Original Budget: 


Enter approved original budget for the Current Year.





Col. (4)	Current Year Current Estimate: 


Enter your current estimate of actual expenses for the Current Year.





Col. (5)	Budget Year Request: 


Enter the amount you are requesting for the new Budget Year. 


NOTE: Make this estimate assuming no change in tuition rates from the Current Year. (The Budget Office will adjust the amount for tuition increases as approved by the Budget Committee.)





Col. (6)	Explanation of Changes from the Current Year to the new Budget Year: 


Explain the reason for any change between the Budget Year request and the Current Year original budget and current estimate.  Be sure to include FTE assumptions and show the calculation if an increase is requested.





This schedule does not need to be consolidated at the Vice President level.





Vice Presidents should sign Schedule 6 at the top and send it to the Budget Office.
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