University Exterior and Interior Signage

I. Purpose
To provide policy and procedures to assist departments with coordinating a comprehensive exterior and interior sign program for Creighton University.  All signage at the University should project a consistent and coherent institutional image and contribute to the ease of public access to the university campus.

II. Policy
All exterior and interior signage shall comply with the standards established by the University and with the Americans with Disabilities Act of 1992.

These standards shall be used as a reference and adhered to when designing, ordering, and installing permanent exterior and interior signs on University property or leased University space.  Signs located on either University property or leased property shall be reviewed and/or coordinated through Facilities Management, Planning and Design Department.

Interior warning or hazard signs such as radiation, electrical hazard, microwave, poisonous gases, compressed gases, exit signs, etc. are specifically excluded from provisions of this standard and shall be provided and maintained under terms of applicable code, regulation, ordinance, or other governing authority.
III. Guidelines

A. Exterior doors such as the ones leading into Human Resources should have the logo on the door and the name of the department.

B. Interior doors in most cases should not have the logo but indicate the name of school or department and/or the title of person.

C. In the case of the Creighton University Medical Center hospital location some interior doors that open into departments might have the logo and the name of the department.

IV. Scope
Applies to all University departments.

V. Goals

A. To provide a system of visual orientation for students, faculty, staff and visitors to the University.

B. To provide consistency in design and quality from building to building.

C. To provide consistent design framework that departments must use in executing their identification needs.

D. To lend efficiencies in expediting signing programs through Facilities Management.

E. It is recognized that these signing standards address only those items that are consistently used on a campus-wide basis.  The need for non-standard and specialized signing applications will always exist.  For these situations, the signing standards can also provide a guideline for the development of adjunct signing components.

F. The signing standards are therefore planned to be continually monitored and updated, allowing them to change with new developments in manufacturing techniques, building codes and design trends.  Changes and modifications to these standards are reviewed and recommended by Facilities Management. 

VI. Administration and Interpretation
Questions regarding this policy or procedure should be directed to Facilities Management.
VII. Procedures
A. The Planning and Design Department maintains the current exterior and interior signage standard in a pictorial form for assisting departments in selecting the correct type of sign for the identified need.
B. All new construction or renovation projects will include the new standardized signage design and will be coordinated by the Facilities Management Planning and Design project manager.
C. Requests for new or improved interior or exterior signage will be made on a work order to Facilities Management.  All requests consistent with the University graphics standard will be processed and implemented.
D. Requests not consistent with the University graphics standard will be forwarded to Public Relations for evaluation and review.
VIII. Amendments or Termination of this Policy
Creighton University reserves the right to modify, amend, or terminate this policy at any time.
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