Division 0 – Procurement and Contracting Requirements

Construction Procurement Requirements


00180 Bidder’s Qualifications

A. Independent Contractor:  The Contractor shall not be an employee of the University, but shall be an independent contractor.  The Contractor shall indemnify and hold the University, their employees and agents harmless with respect to all withholding, Social Security, unemployment compensation and all other taxes or amounts of any kind relating to employment of any persons providing services to the University with respect to this Agreement.  Nothing in this Agreement shall be construed as authority for the Contractor to make commitments, which shall bind the University, or to otherwise act on behalf of the University, except as the University may expressly authorize in writing.

B. The University’s Authorized Representatives:  The Associate Vice President for Administration is the only person who is or shall be authorized to speak or act for the University in any way with respect to this agreement or those whose positions or names that have been specifically designated in writing to the Contractor by the University's Associate Vice President for Administration.

C. Wavier:  No waiver of any rights hereunder shall be deemed a continuing waiver and no failure on the part of either party to exercise wholly or in part any right hereunder shall prevent a later exercise of such or any other right.

D. Governing Law:  This agreement shall be governed by and constructed in accordance with the laws of the State of Nebraska.

E. Compliance with Laws:  The Contractor shall comply with all Federal, State, and Local laws, regulations, ordinances, and orders applicable to the project.  The Contractor shall ensure that the labor associated with the project and all additional and/or back-up persons comply with all such laws, regulations, ordinances, and orders.  These laws and regulations shall include but shall not be limited to proclamation from Department of Labor, ADA, EPA, NFPA, OSHA, and other agencies regarding employee safety.  The Contractor shall be responsible for posting official regulatory documents as noted in the laws.

F. Indemnification:  The Contractor shall indemnify the University, the agents, and employees against any and all claims, causes of action, damages, losses, and expenses (including attorney’s fees and expenses) occurring in connection with or in any way incident to or arising out of the occupancy, use, service, operation or performance of work in connection with this agreement, except for matters caused solely by the University’s negligence.

Contracting Requirements


00500 Agreement



00550 Notice to Proceed

A. The Contractor shall be sent an official “Notice to Proceed” upon review of all bids and award of contract.

B.  The Contractor shall include with their response to “Notice to Proceed” letter, a complete list of approved sub-contractors, names and addresses of points of contact, construction schedule, and list of principle suppliers and fabricators.  

C. The “Notice to Proceed” letter may indicate time, date and location of the pre-construction meeting for all affected parties.

D. The construction schedule shall not exceed time limits current under the contract documents, shall be revised as changes in the scope of work occur and shall provide for expeditious and practicable execution of the work.
00600 Bonds and Certificates

A. The Contractor shall secure and protect their company and the University from any liability or loss or damage whatsoever for any injury, including death, to any person or property whatsoever, in the performance of services  or provision of supplies required by this agreement.  As a minimum, the Contractor shall carry general public liability insurance and product liability insurance in a combined single limit amount not less than $1,000,000 per occurrence and $2,000,000 general aggregate; employer’s liability and workman’s compensation insurance as may be required under the laws of the State of Nebraska.  Fire, theft, vandalism, or malicious mischief insurance on the equipment and property of the Contractor shall be the Contractor’s responsibility.  Automobile public liability insurance will be required on all vehicles operated on the University properties.

B. The Contractor will provide certificates of insurance evidencing the insurance required under this provision, including “Waiver of Subrogation & Alternate Employer Endorsement” naming Creighton University for worker’s compensation coverage.
C. The Contractor shall provide lien releases stating the contract labor, sub-contractors, and equipment suppliers are paid. Said releases are to be delivered to the University’s Facilities Management Project Coordinator prior to releasing the final project payment to the Contractor.

00700 General Conditions

A. In accordance with its history, mission, and credo, Creighton University believes that each individual should be treated with respect and dignity. 

B. It is obvious that any form of sexual harassment is a violation of human dignity. The University strongly condemns any such harassment. Whether verbal or physical, conduct of this sort violates another person's rights and can create an intimidating, hostile, or offensive working or learning environment. Such conduct, when it is genuinely discerned, is subject to prompt and effective remedial action. Employees or students, who believe they are victims of sexual harassment, are encouraged to report the facts to: the University Affirmative Action Director or the chairperson of the Sexual Harassment Committee. The University will investigate and take corrective action where appropriate.


00900 Addenda and Modifications



00940 Modifications

A. Changes to the scope of work and the contract shall be agreed to in writing prior to implementing the change.  The agreement shall include a description of the change, the contracts cost adjustment, and contract time schedule change.

B. The University reserves the right to stop construction if the Contractor fails to work within the requirements of the contract documents or fails to correct work within the contract documents. The Contractor can be terminated or suspended if the University and the Contractor can not resolve the issues resultant from the quality of work, timeliness and owner disruptions.  Termination shall be notified in writing by the originator of the process and answered as agreed to by the second party.  At that time, the Contractor may submit an invoice for satisfactory work completed to date.

C. The University will not be responsible for the Contractor’s failure to perform the work in accordance with requirements of the contract documents.  The University will not have the control over or charge of and will not be responsible for acts or omissions of the Contractor, subcontractors, or their agents or employees, or any other persons or entities performing portions of the work.
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