
 

1.)  After logging into myHR, click on the Personal Information icon.

 

 

2.) Click on the Edit button on the right-hand side. 

 

3.) Click on “Contacts” icon. 

 

 

 

  

 

 

 

 



4.) Click on the plus sign to enter a new contact. 

 

5.) Click “Continue” when the box to add a new person pops up. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6.) Enter the information for your dependent. Then click on the + sign by “National ID” and enter your 

dependent’s SSN. 

 

 

7.) Once completed, click on “Save and Close”. 


