To use the Creighton University PowerPoint Templates, simply download and open the file. You can save the downloaded file into your “Templates” folder for quick access in future use.

There are four templates available for download: 1) 4:3 – Standard size, 2) 4:3 – Standard size with page numbers, 3) 16:9 – Wide screen, and 4) 16:9 – Wide screen with page numbers. All of these options include master slide options for dark and light blue facets. 

Each template has different slide options (including background color of entire slide, location of blue footer bar with logo, etc.) that can be selected when hovering over “Layout.”

[bookmark: _GoBack]If you would like to include footnotes in your presentation, please see the below link: 
https://support.office.com/en-us/article/Add-or-remove-a-footnote-badabfe8-3707-4669-bc1d-de6c355569ef


Please contact Shannon Johnson with questions.
