	[image: image1.png]Creighton

UNIVERSITY





	                                          Office of Research and Compliance
Conflict of Interest   


CITI Conflict of Interest Mini Course

Completing the Collaborative Institutional Training Initiative (CITI) Conflict of Interest mini-course is required for all Investigators/Support Personnel, as outlined in Policy 3.1.10, Financial Conflict of Interest in Research.  

Course Description 

· CITI is a web-based tutorial maintained by the University of Miami.
· The COI Mini-Course consists of 5 modules and required for all Investigators/Support Personnel. The modules are:
· Introduction to Conflict of Interest
· Financial Conflict of Interest: Overview, Investigator Responsibilities, and COI Rules
· Institutional Responsibilities as They Affect Investigators
· Conflict of Interest Institution-Specific Policies
· Conflict of Commitment, Conscience, and Institutional Conflicts of Interest
How to Access the Course — Getting Registered

· Go to the CITI Registration website at http://www.citiprogram.org/, and select New User Register Here if this is the first time you are taking a CITI course. If you have completed a CITI course previously, enter your Username and Password. (If you do not remember your Username and/or Password, please contact the Research and Compliance Education Office at 402-280-2680. They will be able to get it for you. DO NOT create a new account!)
· New Users – You will first, select the Participating Institution. It is very important that you select Creighton University. (CITI will use this selection to notify us once you have completed a course.) Second, you will select your User ID and password. Please retain your username and password for your records. You will use the same username and password each time you log onto the CITI website. Next you will be asked to provide CITI with some general information (name, e-mail address, department, etc).
	· Already Registered – Log in using your CITI Username and Password. If you do not remember your CITI Username and Password, please contact the Research and Compliance Education Coordinator at MaryRitterbush@creighton.edu. Once logged on, scroll down to the section “Creighton University.” Below the section titled “My Courses” is the statement: Add a course or update your learner groups for Creighton University. Please select the link. 

· You will be on the Select Curriculum page
	


· To complete the COI mini-course, scroll down to Question 8,” Would you like to take the Conflicts of Interest course?” Select “Yes.”
· At the bottom of the page, select “Continue.”

Confirmation of Registration with CITI

· Once you have completed your registration and course selection CITI will email you a confirmation.  You will be unable to complete the CITI course until you click on the link provided in the confirmation email from CITI.

Completing the CITI course

· On the “Main Menu” page, listed under the section titled “My Courses” will be the course title “Conflict of Interest, Stage 1.” To the right of the course title in bright red is the link (Not Started Enter) to begin the CITI COI mini-course.
· Before you actually start the course, you will need to complete The Integrity Assurance Statement.
· Below The Integrity Assurance Statement is the list of modules to you must complete - click on the Introduction module to begin.
· You do not need to complete all of the modules at once.
· Follow the directions as you proceed through the course. 

· You must complete the exam with a minimum score of 80% for certification.  
When You Are Finished

· ALL REQUIRED MODULES MUST BE COMPLETED in order to receive credit for the COI mini-course. Please print a copy of the Completion Report for your records. A copy of your completion report will be sent by CITI to the Research and Compliance Education Coordinator (Institutional Administrator). You should retain a copy of your completion report in the event that the Research and Compliance Office does not receive a copy from CITI.  
· You will receive COI Certificate.
Contact

· Please contact the Research and Compliance Education Coordinator, Mary Ritterbush, at 402-280-2680 or maryritterbush@creighton.edu, with questions.
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