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Checklist for Faculty/Staff/Administration

Checklist of Project Elements Requiring Special Review and Approval

NOTE: This Checklist is for informational purposes only and is not an all-inclusive list of project elements that may require special review and approval in a sponsored contract/agreement.
	Research Activities
	
	
	
	

	Will your project involve:
	No
	
	Yes
	

	· Human subjects?
	(
	
	((
	Submit protocol to the Institutional Review Board for review and approval. 

	· Animals?
	(
	
	((
	Submit protocol to the Institutional Animal Care and Use Committee for review and approval. 

	· Non-exempt recombinant DNA or infectious biological agents?
	(
	
	((
	Submit protocol to the Institutional Biosafety Committee for review and approval. 

	· Radioactive materials and/or radiation-generating machines?
	(
	
	((
	Submit protocol to the Radiation Safety Committee for review and approval. 

	· Exposure of human subjects to radioactive drugs?
	(
	
	((
	Submit protocol to the Radioactive Drug Research Committee for review and approval. 

	· Use of Creighton University Medical Center laboratory or other services?
	(
	
	((
	Review the Billing for Research-Related Services policy and complete the CUMC Cost Sheet and Approval of Research Protocols Form, if appropriate.

	Commitment of Creighton University Resources

	Will your project require:
	No
	
	Yes
	

	· A reduction in current course load for yourself or any of your co-investigators?
	(
	
	((
	Contact the appropriate dean(s), chair(s), or other administration to obtain approval.

	· A commitment of facilities/space in addition to what is currently available to you?
	(
	
	((
	Contact the appropriate dean(s), chair(s), or other administration to obtain approval.

	· Any alterations to existing facilities?
	(
	
	((
	Contact the appropriate dean(s), chair(s), or other administration to obtain approval.

	· Any capital equipment purchases?
	(
	
	((
	Contact the appropriate dean(s), chair(s), or other administration to obtain approval.

	· Any cost sharing or matching funds from the University?
	(
	
	((
	Contact the person who is authorized to commit funds to a project for your department and obtain signature approval. 

	· Participation of any outside individuals or organizations under subcontracts or consortia agreements?
	(
	
	((
	If Creighton will be the primary contractor, obtain signed statements of intent from all subcontractors. If Creighton will be a subcontractor, provide a signed letter of intent to the primary contractor. 



