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Sponsored Programs Bulletin: March 4, 2024
 
InfoEd: Changing Filenames in NIH Grant Applications
 
You may remember that the National Institutes of Health (NIH) limits filenames for any uploaded documents to 50 characters, including spaces. InfoEd provides a
quick and easy way to not only check the length of all filenames, but also to change those names if they’re too long.
 
Once all documents have been uploaded and all tabs have been completed, go to the “Route and Submit” tab:
 

 
Click on “Attachment Filenames” by XML Validation:

 
Review the File Name Length column:
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If you see any filenames that are more than 50 characters long, you’ll need to shorten them. Click on “Edit File Names” at the upper right of the page:
 

 
 
Type in the new file name, then click “Save”:
 

 
Once all the filenames are below the 50-character limit, click “Close”:
 

 
 
Feel free to contact Sponsored Programs Administration at spa@creighton.edu if you have any questions.
 
Zoom Open Door Hours
 
As a reminder, we hold daily open hours on Zoom; anyone who has a question or needs some extra help for anything grant-related can join at any time. Dates and
times are as follows:
 

Mondays, Tuesdays, and Fridays from 9-10 AM CT
Wednesdays and Thursdays from 2:30-3:30 PM CT

 
The Zoom link for the Open Door hours is https://creighton.zoom.us/j/5857244109.
 
If you would like to schedule time to work with Sponsored Programs outside of these hours, please contact us at 402-280-3209 or spa@creighton.edu.
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